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The information contained in this document is accurate at the time of production. 

Changes will be made, if required. 

An electronic copy of the most up-to-date version of this document is available on the College website at 

www.calvary.qld.edu.au  
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LETTER FROM THE PRINCIPAL 

 
Dear Parent and Caregiver, 

Let me start by welcoming you to our Secondary College for 2020. I am excited that you are here and 
doing the learning journey with us.  

This resource is designed to help you do “life” at Calvary. When we all understand the goal of what we 
are trying to achieve and how we go about it, great things can and will happen in the lives of our young 
people.  

Speaking of young people, I believe we have amazing students at our College. The opportunity to invest 
into their lives, their character, their relationships is a wonderful responsibility that we as a College and 
you as a family have. Doing this journey together is the heartbeat of how we do things at Calvary.  

I look forward to sharing the learning journey with you, I trust this handbook helps us all move forward 
together in the important work of raising outstanding young people.  

Yours in Christ,  

Steve Downes.  

College Principal  

 

LETTER FROM THE DIRECTOR OF SECONDARY 
 

Dear Parent and Caregiver, 

This handbook is a starting point and is designed to provide students and parents with information 
regarding the processes and procedures in place in the Secondary College. Teachers and 
Administration Staff are also available to assist in navigating the day to day life at the College.  

Calvary Christian College is an ELC to Year 12 school where all staff work together to create a supportive 
environment that fosters a love for God, self and others. We are confident whether you are an existing 
family or new to the College, your family will feel welcomed at Calvary. We are also certain you will find all 
the team at Calvary professional and invested in your child’s faith and learning journey.  

One of our goals in the Secondary College is to provide a Christ-Centred learning community, we desire 
to see our student grow holistically, academically, spiritually, physically and socially. We endeavour to 
provide various opportunities throughout the school calendar for students to grow and develop their God 
given talents and passions.  

As a College, we are excited to see what God has –in store for your family this year. We look forward to 
partnering with you and your child in their schooling journey.  

Yours in Christ,  

Miss Naomi Cheetham. 

Director of Secondary College 
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COLLEGE CONTACT DETAILS 
 

College Senior Management 
PRINCIPAL: Stephen Downes 

DIRECTOR OF SECONDARY COLLEGE: Naomi Cheetham 
ASSISTANT DIRECTOR OF SECONDARY COLLEGE: Wendy Miller   

DIRECTOR OF PRIMARY COLLEGE: Allison Reeves 
ASSISTANT DIRECTOR OF PRIMARY COLLEGE: Matthew Gilbank 

DIRECTOR OF THE EARLY LEARNING CENTRE: Wendy Chamberlin 
ASSISTANT DIRECTOR OF THE EARLY LEARNING CENTRE: Janelle Hoepner 

DIRECTOR OF TEACHING AND LEARNING: Robyn Hair 
 

College Reception Hours 
8.00 am - 3.30 pm Monday  

8.00 am - 4.00 pm Tuesday to Friday 
 

Secondary Office Hours 
8.00 am - 3.30 pm Monday to Friday 

 
Phone 

College Reception: (07) 4722 9201  
Secondary Office: (07) 4722 9220 

Fax: (07) 4722 9208 
International +61 7 4722 9201 
International +61 7 4722 9208 

 
Email 

admin@calvary.qld.edu.au 
enrolments@calvary.qld.edu.au 

away@calvary.qld.edu.au (to notify the College of your child’s absence) 
 

Address 
Street Address………………………………569 Bayswater Rd Mt Louisa QLD 

 

Postal Address………………………………PO Box 1544 Aitkenvale QLD 4814 
 

Other Important Contacts 
 

EARLY LEARNING CENTRE: 4722 9218 elc@calvary.qld.edu.au 
ABSENTEE HOTLINE: 4722 9206 away@calvary.qld.edu.au 

SECONDARY COLLEGE OFFICE: 4722 9220 secondary@calvary.qld.edu.au 
PRIMARY COLLEGE OFFICE: 4722 9213 primary@calvary.qld.edu.au 

SICK BAY: 4722 9205 sickbay@calvary.qld.edu.au 
BUS COORDINATOR: 4722 9280 or 0432091632 

ACCOUNT INFORMATION: 4722 9281 or 4722 9282 accounts@calvary.qld.edu.au 
TUCKSHOP: 4722 9234 

ABV CARE: 0411 224 679 abvcare@calvarycc.org.au 
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CALVARY CULTURE 
COLLEGE HISTORY, COLLEGE MANAGEMENT, 

COLLEGE CHURCH AFFILIATION 
 
College History 
Calvary Christian College opened in 1978. It began out of a conviction that families should be supported 
by a College that promoted Christian values and that worked in partnership with them. The College was 
the first Accelerated Christian Education College in Queensland and the second of its kind in Australia. 

It opened on January 31, 1978 with 52 students, three state registered teachers (two full time and one 
part-time) and two teacher aides. All of the work to open the College was done by church members of then 
Calvary Temple Assembly (now Calvary Christian Church). Uniforms were sewn, desks were built and the 
facilities prepared by the congregation members. 

Within the first 10 years the College saw 747 students pass through. The College relocated twice to 
accommodate growing enrolments, and acquired 30 acres of land for growth and development. Each year 
enrolments have steadily increased and this year we see our largest enrolment to date. Calvary Christian 
College has had a great history but our best days are still ahead of us. 

College Management  
Calvary Christian College is a member of Independent Schools Queensland (ISQ), Christian Schools 
Australia Queensland (CSAQ) and the Australian Association of Christian Schools (AACS). 

The College is administered by a Board appointed by the Calvary Christian Church Board and is comprised 
of parents, professional people, pastors and the College Principal. The College Board acts independently 
but under the covering of the Church. The College Board meets every third Wednesday of each month 
and other times as called by the Chairman. 

College Church Affiliation  
Calvary Christian College is a ministry of Calvary Christian Church. Calvary Christian Church is one church 
meeting in multiple locations. You can learn more about Calvary Christian College by visiting 
calvarycc.org.au 
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PHILOSOPHY, VALUES, VISION, MISSION 
 
Our Philosophy 
Calvary Christian College is a ministry of Calvary Christian Church. It exists to provide excellence in 
education for the children of families who value Christian Education. The College began with the conviction 
that Christian families should be supported by a school that shares their values and that works in 
partnership with them to produce outstanding young people who become an influence for good in their 
world. 
 
Our Vision 

“Our vision is to graduate young people of strong Christian character who will become an influence for 
good in their world.” 

 
It is our goal to equip and empower young people through faith in Christ to go on to make a positive 
contribution to the world in which they live. 
 
Our Mission 

“Our mission is to provide excellent opportunities for young people to develop Christian character and 
grow to their full potential intellectually, physically, spiritually and socially.” 

 
Calvary Christian College is continually expanding and launching new initiatives that provide an excellent 
environment in which young people can succeed by finding and pursuing God’s unique purpose for their 
life. 
 
Our Values 
Calvary Christian College has five key values which guide everything we do. We seek to inculcate these 
values in every student at the school.  The five key values come from Jesus’ commendation to the wise 
stewards in Matthew 25v21 – “Well Done Good Faithful Servant” 
 
1. We Value Excellence (“Well”).  We encourage students to achieve higher levels by continually doing 

the very best they can with God’s help 
 “I will do the best I can with faith.” 

 
2. We Value Persistence (“Done”).  We encourage students to develop the resilience and confidence 

to overcome challenges. 
 “I will finish what I start and honour my commitments.” 

 
3. We Value Goodness (“Good”).   We encourage students to respect and value others. 

 “I will keep a right attitude at all times.” 
 

4. We Value Faith (“Faithful”).  We encourage students to develop obedience to God’s Word and trust 
in His faithfulness. 
 “I will be full of faith and hope for the future.” 

 
5. We Value Generosity (“Servant”).   We encourage students to see their gifts and talents as 

opportunities to glorify God as they serve others. 
 “I am called to serve and refresh others.” 
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STATEMENT OF FAITH 
 
Calvary Christian College is a ministry of Calvary Christian Church and as such our faith statements are 
directly linked.  The following is a simple summary of the key things we believe: 
 

We believe the Bible is God’s Word. It is accurate, authoritative and applicable to our everyday lives. 
 

We believe in one eternal God who is the Creator of all things. He exists in three Persons: God the 
Father, God the Son and God the Holy Spirit. He is totally loving and completely holy. 

 
We believe sin has separated each of us from God and His purpose for our lives. 

 
We believe Jesus Christ is the only One who can reconcile us to God. He lived a sinless and exemplary 

life, died on the cross in our place, and rose again to prove His victory and empower us for life. 
 

We believe that in order to receive forgiveness and the ‘new birth’ we must repent of our sins, believe in 
Jesus Christ, and submit to His will for our lives. 

 
We believe that in order to live the holy and fruitful lives that God intends for us, we need to be baptised 

in water and be filled with the power of the Holy Spirit. 
 

We believe God has individually equipped us so that we can successfully achieve His purpose for our 
lives which is to worship God, fulfill our role in the Church and serve the community in which we live. 

 
We believe God wants to heal and transform us so that we can live healthy and prosperous lives in order 

to help others more effectively. 
 

We believe that our eternal destination is determined by our response to Jesus Christ. 
 

We believe that Jesus Christ is coming back again as He promised. 
(https://calvarycc.org.au/whatwebelieve/) 
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THE CALVARY WAY 
 
At Calvary we strive to provide a positive, safe, caring and Christian environment that supports the learning 
needs and well-being of all our students and staff.  We believe behaviour is a concept that is taught just 
like any other subject. Students must be educated in the way in which they conduct themselves and the 
healthy relationships they form with God, themselves and others while at school.  

Our educational framework for providing this is “The Calvary Way.” It consists of 3 highways that we guide 
and point the students towards. The intention is to have clear and positive behaviour expectations, while 
developing and maintaining their Christian character. It teaches our students to accept responsibility for 
their negatives choices by choosing to change and/or modify behaviours if correction is required.   

Each of the 3 highways have set routes and guide posts that encourage the students to navigate 
themselves and to reach their destination. Our final destination is graduate young people of strong 
Christian character who will become an influence for good in their world. It is our goal to equip and 
empower young people through faith in Christ to go on to make a positive contribution to the world in which 
they live.  

Parents have an obligation to support the college in our efforts to implement The Calvary Way. The staff 
have an obligation to implement The Calvary Way in a fair and consistent manner.  

 

The Calvary Way at a Glance: 

 

 
 

 The Student Code of 

Conduct 

 The College Values 

 Conduct Practices  

 Daily Expectations 
 
 
 

 

 Classroom and Year 

Level Rewards  

 Calvary in Action (CIA)  

 

 

 Correction Levels  

 Responsible Thinking 

Plans 

 Correction Practices  
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HIGHWAY ONE – CONDUCT 
This highway positively points our students in the right direction by providing clear behaviour expectations, 
as well as placing value on developing Christian character. Along the way we provide guide posts to further 
support their journey by expecting good work habits and conduct practices.   

The Calvary Way for Conduct is comprised of: 

 The Student Code of Conduct 

 The College Values 

 Conduct Practices  

 Daily Expectations 

 

The Student Code of Conduct 
Our Student Code of Conduct is; “At Calvary Christian College we are safe respectful learners at all 
times”. It is a simple but significant statement that sets our conduct standard across the entire College. 
At the heart of our code is obedience, the reason for this is illustrated in the scripture; “Whatever you do, 
do it with all of your heart. Do it for the Lord and not for Men” Colossians 3:23  

Through teaching and encouraging obedience, we impress upon the students that obedience is essentially 
the reward of pleasing God. Not because we want them to see obedience is about giving God something 
he needs from them, but rather about God giving them something they need – joy in Him. This means we 
teach the students the reason why we have our Code of Conduct, is the joy of working heartily to please 
God with our obedience and finding joy in doing so. 

Additionally, it is important to note the Code of Conduct is not an exhaustive list of rules for the students 
to follow. Rather, it is a guide and point of reference that directs and instructs our students in what is 
expected of them. This means the students are not taught a traditional set of school rules as a Code of 
Conduct, but rather how to apply our code. To support this, we also outline for the students the what, 
where, how and why of applying responsible thinking and positive choices with our Code of Conduct.  

This is not to say having a set of rules is inappropriate or not applicable, as classroom teachers continue 
to display their specific class rules to assist with the smooth running of their classrooms and daily routines. 
We of course expect our students to follow sets of rules when playing games on the college grounds such 
as handball and soccer etc. By encouraging and developing within our students the ability to apply our 
Code of Conduct with responsible thinking and positive behaviour choices, it in turn replaces the need to 
have a specific set of school rules that are displayed and referred to. 

A reason for this is most rules are “assumed”, as the task of listing every rule to cover all behaviour 
expectations in all school settings is seemingly impossible and makes for a very long list! Assumed rules 
is often the case in our day to day life as well.  An example of this can be found in many public settings 
such as public swimming pools, movie theatres or parks. In some cases, there may be a few basic rules 
on display such as, no running, no food permitted, not pets etc. To list every rule is not practical, so for the 
most part they are assumed. Another example would be the supermarket, as we do not find no eating or 
do not open the chocolate bars visually displayed in the shopping aisles. Instead, it is expected and 
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assumed families have taught this to their children and the children have understood this and will apply it 
whenever they are there.  It also addresses the issues that often arise if a rule has not been noted on a 
list and is subsequently used as a reason why it wasn’t followed. 

What is Safe? 
Being safe means that you consider your safety and that of others. You do everything in your power to 
protect yourself and others from harm or hurt. Feeling safe means, you do not anticipate either harm or 
hurt, emotionally or physically.  
 
Why be Safe? 
Children need to feel safe and valued to thrive. To find their unique place in the world and to feel a sense 
of belonging, they have to learn the responsibility of being safe and when they are not, generally negative 
consequences follow.  
 
What is Respect?  
Respect is an attitude of caring about people and treating them with dignity. Respect is valuing ourselves 
and others worth. We show respect by speaking and acting with courtesy, just like we ourselves would like 
to be treated. Respect includes honoring the rules of our family, school and wider community, so our lives 
are more orderly and harmonious.  
 
Why be Respectful? 
Without respect there would be confusion, contempt and the ill-treat of self and others. Respect helps 
people to feel safe and valued. Learning the responsibility of being respectful is understanding that 
everyone is worthy of respect.  
 
What is a Learner? 
Learning is building knowledge and understanding through interacting positively with the environment. We 
learn best when we listen, participate and act to improve. Learning involves different processes for different 
people. When you are learning you are responsible and respectful to yourself and others.  
 
Why be a Learner? 
The more you practice the better you become. Learning is a life long journey that improves our ability to 
make sense of the world, refine our understanding and transform our mind and hearts.  The responsibility 
of being a learner is trying to be the very best version of ourselves we can be and understanding it can 
affect other people.  
 
The Student Code of Conduct is displayed as an anchor chart in all of our learning spaces where our 
students interact with them on a daily basis. While our Code of Conduct is effectively only one statement, 
the anchor charts offer further context and teachable moments for the who, what, why, where and how 
for our code.  
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     The College Values 
 
Calvary Christian College has five key values which guide everything we do. We seek to inculcate these 
values in every student at the school. The five key values come from Jesus’ commendation to the wise 
stewards in Matthew 25:21- “Well Done Good Faithful Servant”. The aim of teaching these values to the 
students is firstly to raise their awareness of the importance of having Christian values and how these then 
impact their relationship with the Lord, themselves and others. We see these values as a precious gift that 
as the student grows and engages with them, so too will their Christian character develop. Whether they 
are explicitly or incidentally taught, the College Values are integrated in all that we do and are used to 
point our students towards a higher way, God’s way, a way that would set them apart from that of the 
world.  
 

For my thoughts are not your thoughts, neither are your ways my ways declares the Lord. As the 
heavens are higher than the earth, so are my ways higher than your ways and my thoughts than your 

thoughts” Isaiah 55:8-9 

We Value Excellence.  
We encourage students to achieve higher levels by continually doing the very best they can with God’s 
help. We declare our excellence by stating “I will do the best I can with faith”. 
 
We Value Perseverance. 
We encourage students to develop resilience and confidence to overcome challenges. We declare our 
perseverance by stating “I will finish what I start and honour my commitments”. 
 
We Value Goodness. 
We encourage students to respect and value others. We declare our goodness by stating “I will keep a 
right attitude at all times”. 
 
We Value Faithfulness. 
We encourage students to develop obedience to God’s word and trust in His faithfulness. We declare our 
faithfulness by stating “I will be full of faith and hope for the future”. 
 
We Value Generosity.  
We encourage students to see their gifts and talents as opportunities to glorify God as they serve others. 
We declare our generosity by stating “I am called to serve and refresh others”.   
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To understand the role of both our Code of Conduct and our Values knowing their differences and 
similarities is of importance.  

Some of the Differences:  

 
The Student Code of Conduct 

 
The College Values 

 

 Its biblical principle comes from Colossians 
3:23.  

 

 The learning intention is to develop and instil 
high behaviour standards, by encouraging the 
students to make good choices for God, 
themselves and others when at school. 
 

 As a baseline it regulates external behaviour 
by laying a foundation of safe, respectful 
learning when at school through an 
awareness of God (remembering), self 
(humble) and others (compassionate).  
 

 It promotes habits of the head (thinking) and 
requires little judgement to obey. It is taught 
through repetition, reward and correction & 
restoration.  
 

 It is our hope as they become more 
consistent with their choices they will choose 
conduct to be obedient and will do so as joy 
unto the Lord.  

 

 Its biblical principle comes from Matthew 
25:21.  
 

 The learning intention is to develop and 
nurture ongoing Christian character by 
encouraging the students to place value on 
excellence, perseverance, goodness, 
faithfulness and generosity.   
 

 As a baseline it aims to develop and 
transform students internal character. It builds 
on the Code of Conduct through engaging in 
God (faithful), self (disciplined) and others 
(serving) by applying the values.   
  

 It promotes habits of the head (thinking) 
habits of the heart (desiring) and habits of the 
hand (behaviour).   It is taught through 
instructing the mind, shaping the heart and 
then equipping the hand to serve God and 
others. 
 

 It is our hope as they engage their head, 
heart & hands it will transform their purpose, 
worldview, life direction and faith.   

 

Some of the Similarities: 

 Provide direction & clear expectations. 
 Establish and encourage good behaviour choices.  
 Help shape and maintain Calvary Culture.  
 Character determines behaviour and behaviour demonstrates character.  
 Character and conduct are intimately linked.  
 Character is the best modifier of behaviour.  
 The heartbeat at the centre of both is relationship with God, self and others.   
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     Conduct Practices  

There are some routine practices all of our students are expected to participate in on a daily basis when 
considering their conduct. They are embedded in our Code of Conduct and College Values however, it is 
intended these practices are explicitly taught and are frequently referred to when guiding and directing our 
students with their conduct and development of their Christian Character.  Some of these are:  

Manners Matter 
We place a strong emphasis on our students using good manners with each other and adults at school 
and off site (as representatives of the College). It is our intention that all our students are recognized and 
known for being well-mannered.  The list of manners is not exhaustive but indicates some examples of 
what we think is important to emphasise and reinforce with the students.  
 

 Greetings–saying Good Morning & Good Afternoon 
 Being Personal – Where known students and teachers address persons by name.  
 Requests – saying Please and Thank you. 
 Movement around the school – Priority given to adults, visitors on pathways & doorways etc 
 Eye Contact – Looking people in the eye when communicating. 
 Smiling – Just because it brings benefit to others! 
 Respect for Authority – Students to stand and greet visitors & College management etc. 

 
Hands and Feet to Yourself 
This applies not only to hands but to feet and generally refers to any physical retaliation or action where 
physical aggression is used as a means of reinforcing their opinion or retaliation. We want our students to 
be confident and assertive. We do not want them to resort to physical attacks to emphasize their argument 
or point of view.  Hands and feet to yourself is a common preventative statement used in all our learning 
spaces.  
 
Eye Rolling / Swagger  
Our students are required to respond and interact respectfully with their entire body which means no eye 
rolling or slow over exaggerated strolling – swagger. Particularly if they are being corrected by our staff.  
 
No Put Downs  
A put down is any means, verbal or non-verbal of expressing frustration or disapproval with another 
person’s actions, statements or contribution. Whether it is in class or in the college grounds. It often means 
the individual making the put down statement is elevating their own performance by disparaging that of 
another person.  
 
Play by the Rules 
Most of the games played by the students has a set of well-established rules which are known to each of 
the participates e.g. soccer. When this is not the case we insist the students establish rules for new 
games that students may have made up. The rules are not to be changed throughout the game to suit 
certain individuals or groups and when arguments arise over interpretation we encourage the students to 
replay the point or action, rather than persisting with arguments. 
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     Daily Expectations  
 
The Secondary College has a set of daily expectations for all students. They are general in nature and 
encourage good work habits, student responsibility and preparedness.  These are deemed by the College 
to be realistic and can be met by students independently. They are overtly stated by all classroom teachers 
and seek follow up should they not be regularly adhered to. We encourage students to establish a home 
routine with these expectations clearly noted e.g. visual reminders such as checklists or timetables.  We 
request parents support the College should follow up be required. The details for each of these 
expectations have been outlined further for your reference, along with the follow up it will seek if they are 
not adhered to.   
 
1) Uniform Guidelines  
Year 7 to 12 students are expected to wear their full academic uniform 3 days a week and their full sports 
uniforms 2 days a week. The set days are stated by Pastoral Care teachers. This means students must 
only wear their sports uniform on the specified days. If uniforms are worn on the incorrect days it will be 
followed up. When reference is made to the full uniform this is considered to be the sport or academic 
uniform, correct shoes, socks, hats and bags. This also applies when they are travelling to or from the 
College. Students are expected to wear their full academic uniform for specific activities or events e.g. 
class photos, excursions and awards ceremonies etc. Students must only wear a Calvary Jumper or Jacket 
during cooler months. Coloured house shirts are worn on carnival days and other advertised days and are 
not compulsory. All uniform items are available from The School Locker at Domain.   
 
2) Shoes and Socks 
All Secondary students must wear completely black, leather, laced, formal style shoe with their academic 
uniforms. Students may wear a coloured/white sport/cross trainer shoe with the sports uniform. Skate 
shoes, flat-soled shoes and basketball shoes are not permitted. The website has further information and 
references to correct footwear. For workplace health and safety reasons shoes must be worn on site at all 
times, including on the College buses.  
 
3) Hats  
Secondary Students must wear a College hat at all times while outdoors. We have a “No hat, no play!” 
(see Sun Smart) rule. In the case a student does not have a hat when outdoors they will be required to sit 
undercover or an approved alternative will be arranged. Senior Students wear a Panama hat with the 
academic uniform.  
 
4) Bags 
It is expected students use a College issued school bag. During swimming lessons students are permitted 
to use an alternative bag still keeping with the culture of the College. 
 
5) Water Bottles  
Students are required to bring a water bottle to school each day. This encourages students to drink water 
throughout the day without having to leave the classroom regularly to access water. It is water only, this 
means cordial or other flavourings are not permitted e.g. sports drinks.  
 
6) Hair  
Hair must be natural, one colour, clean and well groomed. The style of hair should be conservative and 
must not be fully or partially shaved, have undercuts, rats tails or any out of the ordinary styles. This means 
fad or extreme cuts are not acceptable, including excessive styling with products such as gel. Girls with 
short hair (above the shoulders) are required to have their hair well-groomed and girls with longer hair are 
required to have it tied up. We allow plain (without coloured embellishments) black, navy or school coloured 
hair accessories. A selection of approved hair accessories for girls can be purchased from The School 
Locker. Boys are required to have their hair short, trimmed gradually and well clear of collar, ears and 
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eyebrows. If parents are contemplating a new style which could be considered fad or extreme, we 
recommend parents consult with the Year Coordinator before proceeding. It is too late after the event as 
ignorance of our hair expectations will be not be an acceptable reason to avoid follow up. These standards 
apply to all free dress and sports carnival days. 
 
7) Jewellery, Make-up and Nail polish 
Watches are a compulsory part of the College uniform and medic-alert discs are permitted. The wearing 
of religious jewelry (cross, crucifix, chastity rings and woven/plastic wristbands) is not permitted. Girls 
with pierced ears may wear plain round gold or silver studs or sleepers – maximum one per ear in the 
lower lobe only. No other piercing is permitted. Students are not permitted to wear clear studs in other 
piercings they may have or use band-aids to cover them.  Any inappropriate jewellery may be 
confiscated.  Boys may not wear any jewellery (apart from a watch), and may not have any piercings at 
all.  A watch is to be worn at all times. Make-Up including concealer, foundation and tinted moisturisers 
are not permitted. False eyelashes and unnatural/drawn on eyebrows are also not permitted. Students 
will be asked to remove make-up and false eyelashes that are overtly obvious.  Nail varnish and glitter is 
not permitted and students are not permitted to wear acrylic/artificial nails - students will be asked to 
remove nail varnish and artificial nails if worn to College. 
 
8) Homework 
Homework is a compulsory feature of a student’s day-to-day learning program and each year level and 
subject has variations around what is expected for homework (Please refer to our Homework Policy).  
 
9) Homework Diaries 
At the beginning of each year, every student in the Secondary College will receive a Student Diary from 
Learning Curve Planners.  If a student needs a replacement diary, these can be purchased through the 
Front Office.   
It is hoped that the students will learn, throughout their time at Calvary, to use this diary as an effective 
tool to assist them with organisation.  Please be aware of the following: 
 It is expected that students bring these to every class and this will be checked by their PC Teacher in 

Roll Call each morning. 
 Teachers of students in Year 7 and 8 will allocate time at the end of each lesson to ensure students 

have written in their homework as directed – this will assist them in developing good habits of 
organisation.   

 Students in Year 9, 10, 11 and 12 will be given a higher level of responsibility – they will be responsible 
for ensuring they have written their homework down as directed by the teacher.   

 Parents are encouraged to check their child’s Diary each evening to ensure that they are using it 
correctly and that homework directed by a teacher has been completed.  We ask that parents sign the 
Diary of their child in Year 7 and 8 once a week (this will be checked by their PC Teacher – the PC 
Teacher will decide which day this will be checked). This will help us to know students are including 
their parents as required. 

 
FOLLOW UP OF STUDENT DAILY EXPECTATIONS 
If students do not regularly meet these expectations follow up will occur. In most cases Staff will initially 
offer verbal reminders to the student. This will be monitored to ensure it has been effective. If the student 
misses regular daily expectations, the Year Coordinator will issue an Attention to Student Expectations 
form. This form seeks the support of parents to ensure the expectation is addressed at home. Parents are 
required to sign the form, students then return it the next day to their teacher.  
 
Frequent or a non-response to parental support will place the student at risk for correction. This may 
involve a referral to the Responsible Thinking Classroom (see Student Behaviour Expectations). 
Continued breaches of daily expectations after correction may also require further follow up from the Year 
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Coordinator. In the case an exemption or variation to Student Expectations is required approval must be 
obtained by the Year Coordinator. This needs to be submitted in writing to the Secondary Office for further 
consideration. Secondary@calvary.qld.edu.au 
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HIGHWAY TWO – CELEBRATIONS 
 
The Calvary Way provides opportunities to acknowledge and reward students who choose positive 
behaviours and who demonstrate Christian character. Our approach is holistic, where all areas of a 
student’s learning journey is recognised and celebrated. We believe the implementation of correction only, 
in the absence of other positive strategies is ineffective! Celebrating, modelling, and reinforcing positive 
and responsible social behaviours and the development of Christian character is an important step of a 
student’s entire educational experience.   
 
Our collective celebrations are also important as they help our students understand that while doing well 
in their academics is a priority, real success is made of up doing your best, not giving up, having a good 
attitude, being full of faith and serving the people in their world.  Our celebrations encourage our students 
to develop character traits which are derived from our College values and are ultimately modelled from 
Jesus Christ. Students who actively engage and demonstrate our College Values will be celebrated. 
Likewise, our students who consistently demonstrate our Code of Conduct by being a safe, respectful 
learner will be celebrated.  The Calvary Way for Celebrations is comprised of: 
 

 Classroom and Area Rewards  

 Calvary in Action (CIA)   

 
       Classroom and Area Rewards 
 
Each teacher designs and implements a positive consequence system in their classroom. It instantly 
rewards and recognises students who meet expectations in a variety of ways and who are engaging in 
their learning. At the same time, it encourages other students to seek the reward of making good choices 
whether that is in the classroom or otherwise. Each classroom teacher elects a reward system which is 
appropriate for the context of the class they teach. Some of the classroom and Year level rewards may 
include: 

 Verbal praise 
 Stickers/stamps 
 Raffle tickets 
 Whole Class Reward system 
 Roles of responsibility  
 Positive feedback via phone or email to parents/carers. 
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       Calvary In Action – C.I.A. 
 
C.I.A. is a College approach that aims to nurture and maintain the culture of the College. It sets a target 
on specific behaviours derived from either our Code of Conduct or our Values.  These behaviours are 
reinforced in all of our learning spaces and in the wider school community.  As students are observed 
demonstrating the target behaviours they may be nominated by their teachers or student leaders. During 
Assembly students are celebrated and rewarded for their positive contribution to our College community.  
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HIGHWAY THREE – CORRECTION 
 
The Calvary Way provides an opportunity to correct students when they have detoured from our conduct 
highway. Behaviour choices that are unsafe, disrespectful and/or places others or their own learning at 
risk will take them down the path of Correction. The intent of correcting student’s behaviour is to redirect 
them back to our Code of Conduct and College Values and for them to reengage with responsibility and 
ownership of their choices. Correction also provides further opportunities to deepen their understanding of 
what is expected. All correction is underpinned by establishing and maintaining right relationships with our 
students and their caregivers. Our approach is scaffolded, as we recognise learning social skills and 
positive behaviours is a process that occurs at varying paces for students. In any case, if correction is 
required our students are given the appropriate amount of time and opportunities to gain further 
understanding of expectations and to practice these responsibly and with self-control.  The Calvary Way 
for Correction is comprised of: 

 Correction Levels  

 Responsible Thinking Plans (RTP) 

 Correction Practices  

 

     Correction Levels  
 
The correction levels are for those students who take regular detours from our conduct highway and 
therefore require additional support to navigate their way back. At times, some Secondary students may 
require reminders or repetition of what is expected of them.  If after reminders and repetition of 
expectations a student continues to make negative behaviour choices, they are directed through the 3 
correction levels.  The level of correction is dependent on the behaviour choices a student makes. Each 
level is incremental and parents are informed of where their child is at and what correction strategies have 
been implemented. If after correction a student continues to makes choices that are unsafe, disrespectful 
or disrupts theirs or others learning, they will proceed to the next level of correction.   
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Level 1 – Classroom Teachers  
Level 1 is managed within the classroom or college grounds by Classroom Teachers but is overseen by 
the Year Coordinator. The Secondary team have a clear understanding of strategies to manage behaviour 
in accordance with the College’s expectations. Classroom teachers spend a lot of time engaging in 
preventative strategies at this level, this means they ultimately aim to teach and reward responsible and 
positive behaviour choices so that more time can be spent on teaching, rather than on correcting negative 
behaviour choices. Level 1 behaviours are often low level and minor behaviours that have a minimal impact 
on a student’s safety and learning. The correction strategies are implemented by the classroom teacher 
and is supported by the Year Coordinator. The strategies for correction are mostly a natural or logical 
consequence of the behaviour chosen by the student. They encourage the student to think responsibly 
about the behaviour choice they have made and to make a positive choice within a timely manner.  It is 
important to note there will be slight variations by each classroom teacher, as correction at the classroom 
level is dependent on the learning that is taking place at the time.   

   

Overview Level 1 Minor Misconduct: Classroom Teachers 

Misconduct Strategies and consequences for correction 

Unsafe Behaviours  
 Low level inappropriate physicality  
 Out of bounds 
 Throwing items (not dangerous)  
 No hat   
 Low level safety risk to self and others 

Natural / Logical  
 Temporary loss of privilege, equipment, item or 

activity  

 Completion of work during break times 
 Walking with duty teacher  
 Revised seating plans 
 Notice issued for Student Expectations  
 Role play expectations. 
 Encourage self-control and self-regulation.  
 Monitoring card 

 
Responsible Thinking Questions 

 What are you doing? 
 What should you be doing? 
 What is the College Code of Conduct? 
 What happens when you do not meet the College 

Code? 

 Is that what you want to happen? 
 What are you going to do now? 

General  
 Teacher-directed work 
 Restoration practices  
 Student/teacher discussion 

Consequences  
Within Class: 

 Step 1: Reflective Timeout (max of 1)   
 Step 2: Teacher directed consequences (green 

slip)  

 Step 3: Referral to RTC  
 Step 4: Responsible Thinking Plan 1 (See RTP) 

College grounds: 
 Step 1: Rule Reminder  
 Step 2: Walk with Duty Teacher  
 Step 3: Removal from College grounds referral to 

RTC 

Disrespectful Behaviours 
 Disobedience (non-compliance) 
 Slow obedience  
 Inappropriate responses  
 No manners 
 Verbal and Non-Verbal put downs 
 Inappropriate Tone and Body Language 
 Minor damage to property  
 Graffiti 
 Littering 

Distracting Behaviours  

 Breach of digital stewardship – 
disobedience  

 Arriving late to class 
 Excessive & unnecessary movement 

around the classroom 
 Excessive fidgeting 
 Not following set rules  
 Calling out (affecting teaching)  
 Excessive talking during learning   
 Inappropriate noises  
 Inappropriate items (gum, food in class)  
 Incomplete work   
 Failure to submit assessment tasks 
 Unprepared for learning 

General  

 Inconsistent with Daily Expectations 
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Level 2 – Year Coordinators and Assistant Director of Secondary College 
Level 2 is managed by the Year Coordinators and is overseen by the Assistant Director of Secondary 
College. The behaviours are generally deemed more serious than level 1 and are viewed as counter 
culture to the College. This means the College considers these behaviours to be in opposition to our 
cultural norms. This is not an exhaustive list but are some of the common counter culture behaviours 
students may engage in. Level 2 misconduct will seek an immediate referral to the Responsible Thinking 
Classroom (RTC) by College staff. 

Overview Level 2 Major Misconduct: Year Coordinators and ADOSC 

Misconduct Strategies and consequences for correction 

Unsafe Behaviours 
 Inappropriate physicality to cause harm 
 Bullying (more than 1 proven incident) 
 Verbal Harm (regular putdowns) 
 Throwing items (dangerous)  
 Out of Bounds (carpark, church, Primary 

College)  

 Truancy from class (leaving classroom) 
 Misbehaviour on College bus  

Responsible Thinking Room  
 Student referred to RTC. 
 Consecutive sessions in RTC 
 Parent contacted. 
 Lunchtime Detention 
 Afternoon Detention 
 Responsible Thinking Plan 
 Monitoring/Goals Card 

 
Natural / Logical  

 Student incident reports. 
 Student Reflection sheets. 
 Written apologies  
 Completing work in own time. 
 Replacement of stolen or damaged property. 
 Exclusion from activities or events. 
 Removed temporarily from class.  

 

General  
 Internal suspensions (up to 1 to 2 days)  
 May include external suspensions.  
 Re-entry meeting after suspension.  
 Bus caution (max 3 pending nature of 

misconduct) 
 Bus suspension warning (max 1 pending 

nature of misconduct) 

Disrespectful Behaviours  

 Disobedience  
 Stealing (proven)  
 Impolite and rude behaviours 
 Swearing  
 Offensive responses  
 Taking video, audio or photo images of other 

students or Staff members without their 
knowledge 

 Failure to keep ‘hands off rule’ (relationships) 
 Misrepresenting the College 
 Graffiti  
 Encouraging others to misbehave 
 Careless disregard or damage to property 

(College or of others) 

 Cheating, copying, plagiarising or forging a 
signature. 

Distracting Behaviours  

 Breach of digital stewardship – security   
 Students learning at risk  
 Inappropriate use of personal electronic 

devices (during school hours) 

 Repetitive late arrival to class 
 Refusal to complete work or failure to submit 

assessment 
General  

 Continued pattern of misconduct 
 Repeated or immediately unresolvable 

uniform or hair infringements (including 
incorrect bag, shoes, shorts) 

 Non-compliance with free dress day policy 
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Level 3 – Director of Secondary College & Assistant Director of Secondary College  

Level 3 correction is managed by Secondary Administration in collaboration with Year Coordinators and 
Classroom Teachers.  Where necessary it also seeks the involvement of the College Principal. Typically, 
the behaviours in Level 3 are considered to be critical misconduct. They generally require significant 
consequences and follow up due to the level of unsafe, disrespectful and disruptive choices the student is 
making.  
 

Overview Level 3 Critical Misconduct: Secondary Administration 

Typical Behaviours Strategies and consequences for correct5ion 
Unsafe Behaviours  

 Physically Harming Students/Staff  
 Bullying (more than 2 incidents proven)  
 Truancy (leaving school property)  
 Breach of digital stewardship – safety 

and well at risk as determined by the 
college. 

 All unlawful behaviours (including offsite 
behaviours in College uniform) 

General  
 Withdrawn from class 
 Immediate parent collect 
 Student Reflection  
 All Incident Reports  
 Internal review of behaviour support 
 Stakeholders meeting 
 1 to 5 Day external suspension  
 Extended suspension pending support from 

external bodies. 
 External suspension pending enrolment 

committee. 
 Enrolment committee  
 Expulsion  
 Parent re-entry meeting after suspension. 
 Issued RTP 4   
 Bus Suspension (max 1)  
 Bus expulsion  

 
 

Disrespectful Behaviours  
 Gross non-compliance  
 Offensive material (graffiti, print)  
 Deliberate or premediated offensive 

responses, lifestyle choices or materials 
in contrast to the College Values e.g. 
racists or sexist taunts 

 Intimidation or verbal abuse of any Staff 
member (swearing, words or actions) 

 Distributing video, audio or photo 
images of other students or Staff 
members without their knowledge 

 Bringing the College into disrepute 
(including external College activities 
such as camps or excursions) 

 Destroyed property (others or college) 
Distracting Behaviours   

 Breach of digital citizenship (viewing 
and distributing inappropriate material 
on personal or college electronic 
devices)  

 All students learning at risk  
 Unsatisfactory process after being 

placed on a behaviour contract.  
General  

 RT Plans 3 or 4 is at risk.  
 Continued pattern of misconduct 
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Responsible Thinking Classroom 
The Responsible Thinking Classroom (RTC) is conducted during class time and lunchtime as it provides 
the opportunity for guided discussions, student reflection, further investigations and the completion of 
incident reports. The RTC also provides the opportunity for students to learn how to modify their behaviour, 
it gives time and space for the students to revisit expectations, gain further understanding of the Code of 
Conduct and College Values and to devise strategies for positive choices. Pending when the incident 
occurred parents are notified via email either before or after the student has attended the RTC. Student’s 
attendance at the RTC is monitored and is followed up by the Year Coordinator or Assistant Director of 
Secondary College if too frequent.  Classroom teachers continue to manage and monitor their students at 
this level as well and will provide parents with further information around an incident if needed.  
 
Bus Behaviour 
All bus reports are followed up in the Year Coordinator in the RTC as it provides the time and place to 
investigate it further such as gathering incident reports from drivers and other students.  If after further 
investigation a student requires correction they will be issued with a caution. A minimum of 3 cautions will 
be issued for those students who use the bus service for transport to and from school on a regular basis. 
Continued breach of behaviour guidelines will lead to a suspension warning letter and eventually 
suspension off the bus service. Serious or continued breaches may result in expulsion off the bus.   

 

     Responsible Thinking Plans (RTP)  
 
Students who have been repeatedly corrected in either of the levels (1,2 or 3) and have not changed their 
behaviour choices complete Responsible Thinking Plans.  There are a total of 4 Responsible Thinking 
Plans across all 3 correction levels for Year 7 to Year 12 students.  In some cases, an exception may be 
made where an additional plan is included within a level, however, this is at the discretion of the College 
Principal.  The ultimate goal of the plans is to increase the level of accountability and support for the 
student from both school and home. The intention is to seek a positive and responsible change in the 
students’ behaviour choices. 

RTP’s are not for one off behaviours, but rather are for students who frequently make negative choices 
despite support to change. When required, students work their way through all of the 4 plans if necessary. 
The exception to this is for major or critical misconduct, where a student may be automatically placed on 
RTP 3 or 4 due to the nature of the incident.  

RTP Stages Example of Plans  

Stage 1  

Classroom 
Teacher 

No change to level 1 behaviours student is issued with RT Plan 1.  

If still no change student moves to RT Plans for Stage 2. 

Stage 2 

YC/ADOSC 

No change student is issued with RT Plan 2. 

No change student is issued with RT Plan 3.  

If still no change student moves to RT Plan for Stage 3. 

Stage 3  

Primary 
Administration 

(DOSC/ADOSC) 

Student is issued with RT Plan 4.  

If still no change external suspension pending enrolment committee. 

 
All Responsible Thinking Plans, irrespective of what level involve the following; 
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 In collaboration with staff, the student revisits and outlines their goals for the Student Code of 
Conduct.   

 The students’ goals are tracked/monitored for a period of two week (10 full days of attendance).  
 A student is given a “yes” if they have met the goals in a session. 
 A student is given a “no” if they do not meet the goals in a session.  
 It is important to note a student who receives a ‘no’ may still require further follow up as per our 

correction levels pending the nature of the incident. 
 A student must meet the goals 80% of the time across the two week period. If they achieve this the 

student has completed that plan.    
 If the student does not meet the goals they move to the next plan.  
 Students’ progress through 4 plans within a calendar year. This means if they have successfully 

completed RT Plan 1 in Term 1 and then some weeks/months later require further correction the 
student will then move to RT Plan 2. Therefore, they do not restart from RT Plan 1 after previously 
completing a plan.  

 Students keep their plans and goals card in their student diaries, these are taken home each 
afternoon and returned the next day. Each day the goals card must be signed by parents.  
Depending on which RT Plan the student is on, it will also be signed by either their Teacher, the 
Assistant Director or the Director of the Secondary College. 

     Correction Practices  
 
Similar to our conduct practices there are routine correction practices that foster and encourage students 
to think responsibly, and to works towards restoring right relationships when conflict or minor incidents 
arise. These are embedded in our Code of Conduct and College Values as well, however, it is intended 
they are explicitly taught and overtly referred to through our correction strategies and processes, some of 
these are;  
 
Reporting Versus Tattling 
Students need to know the difference between reporting and tattling. Simply put, reporting is helping and 
getting yourself or others out of harm, whereas tattling is trying to get someone into trouble. Generally 
reporting requires the assistance of an adult, whereas tattling is generally an incident that could be solved 
without the assistance of an adult or has already been attended to by an adult. 
 
Conflict  
Conflict is inevitable, it is impossible to agree with everyone all the time about everything. It is important 
students are taught what conflict is and that it is different to bullying. It is also important students are taught 
and encouraged to manage and deal with conflict. In most cases the conflict or problems students 
experience at school is from misunderstandings, selfishness, ignorance, accidents or deliberate choices. 
These types of conflict are then typically displayed as the following behaviours, teasing, disagreements, 
rudeness or mean choices. These behaviours are generally infrequent, spontaneous and unintentional, no 
one is getting physically hurt, however feelings may be? If a student who is involved in conflict or a negative 
social incident is able to calm down, articulate their feelings and change their behaviour, then solutions 
can be found and restorative practices enacted.  Teachers will provide guidance with conflict if they are 
aware it is occurring.  
 
Being a Problem Solver 
Our students are encouraged to be problem solvers when engaged in low level conflict or if they are 
involved incidents that do not need the assistance of an adult. We promote that students use the following 
five steps. 

1. Stop – Stop your body, stop your mouth.  
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Recognise if you are angry or frustrated. 
2. Cool Down – Remove yourself and take some deep breaths 

Recognise you need some thinking time. 
3. What’s the Problem? – Agree that there is a problem. 

Recognise you could be a part of the problem. 
4. Choose a Solution – Decide on a win/win solution. 

Recognise the best solution for everyone.  
5. Be a Problem Solver! – Apologise, forgive and move on!  

Recognise you can be a part of the solution.  

Restoration (friendship issues)  
To help create a safe, fair harmonious and productive learning environment we will employ a number of 
restorative practices. The aim is to settle differences, resolves issues and restore relationships whilst also 
meeting the requirements of our Code of Conduct. It is common that friendships or working relationships 
of students become fragile and strained.  It is during these times we encourage our students to put these 
practices into place. This means we do not insist on our students being friends with everyone, but we do 
insist on them being friendly to everyone. When we are aware restoration in a friendship or working 
relationship is needed, the College implements the following steps.  

1. Assistance & Guidance – Teacher conducts 1:1 meetings with individual students to assist with 
identifying what the problem or issue is. 

2. Peer Mediation – Teacher conducts a combined discussion between the students involved to 
identify an agreed solution.  

3. Work It Out! – Teacher guides the students in working it out (Five A’s) 
 Admit what you did wrong 
 Apologise for how your choices affected the other person 
 Accept the consequences for your wrongdoing 
 Ask for forgiveness  
 Alter your choice in the future 

4. Opportunities for future restoration – Teacher creates situations or activities where the students 
can work together, these are monitored or supervised e.g. assigning jobs the students can do 
together.  

5. Monitor with check-in meetings – Teacher will check in with students to see if the conflict has 
continued. The students are also required to bring any future conflict to the attention of the 
teacher.  

6. Follow up communication – If needed teacher and parent to communicate any future issues relating 
to the matter.  

Bullying  
It is important to note the College has an overarching Protection Policy that addresses bullying as a whole 
school, the information below is seen as guidelines for the College in order to assist and educate the 
students regarding bullying matters, it is not a policy. Our first approach to bullying is to intentionally 
develop and maintain a positive school culture through the implementation of our code of conduct and 
values. This is further supported by some of our conduct practices (e.g. no put downs) and the other 
correction practices such as conflict (the difference between conflict and bullying), being a problem solver 
and restoration of friendship issues.   
 
When a bully incident is bought to our attention we will always conduct a comprehensive investigation 
followed by assigning the appropriate consequences as deemed necessary. Defining bullying is important 
and assists with providing the students with the right language so they can articulate the incident and 
identify bullying type behaviours.  The College defines bullying as per the national definition set out for 
Australian schools by the government bullyingnoway.gov.au 
Bullying is an ongoing and deliberate misuse of power in relationships through repeated verbal, physical 
and/or social behaviour that intends to cause physical, social and/or psychological harm. It can involve 
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an individual or a group misusing their power, or perceived power, over one or more persons who feel 
unable to stop it from happening. 

Bullying can happen in person or online, via various digital platforms and devices and it can be obvious 
(overt) or hidden (covert). Bullying behaviour is repeated, or has the potential to be repeated, over time 
(for example, through sharing of digital records) 

Bullying of any form or for any reason can have immediate, medium and long-term effects on those 
involved, including bystanders. Single incidents and conflict or fights between equals, whether in person 
or online, are not defined as bullying. 

Behaviours that do not constitute bullying include: 

 mutual arguments and disagreements (where there is no power imbalance) 
 not liking someone or a single act of social rejection 
 one-off acts of meanness or spite 
 isolated incidents of aggression, intimidation or violence. 

We recommend parents ask their child if they have reported the incident to a member of staff or to make 
an appointment with the Year Coordinator to clarify details or offer further information. If bullying continues 
please make an appointment with the Year Coordinator.   

 
Conflicting Reports  
He said, she said responses are common to primary age students and in the absence of witness reports 
the College has every child’s best interest to consider. Of course, we acknowledge not having a witness 
report does not necessarily mean the negative behaviour did not occur, but it neither confirms it did. In 
cases like this we follow up with who the student told after the incident and we also consider the history of 
the students involved, for example has there been other reports or similar incidents between the students 
or with one of the students. Based on this outcome, consequences and restoration strategies will be 
implemented, irrespective of conflicting reports.  
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TEACHING AND LEARNING FRAMEWORK 
Our Calvary Learning Journey 

 
A common, consistent and evidence-based approach to teaching and learning is vital to ensuring that the 
learning outcomes for all students are maximised. This document provides an overview of the beliefs, 
principles and practices that provide such an approach to teaching and learning at Calvary Christian 
College, Townsville. 

Our framework allows us to live out our vision to “graduate young people of strong Christian character who 
will become an influence for good in their world”. 

Calvary Christian College has drawn from a wide variety of research based educational theories and 
processes to develop this holistic framework that is responsive to the learning needs of our students and 
the context in which we do life together. Over a period of 18 months, the college teaching and learning 
community have embarked upon a professional learning journey to brainstorm, research and discover the 
Calvary pathway and recipe for success inside and outside of the classroom. Learning is every minute, 
everyday – and the goal at Calvary is to make those minutes’ matter. 

The outworking of this framework is underpinned by the Calvary Cornerstone – the beliefs, principles and 
expectations that are the essential foundation for the everyday practice at our College.  A cornerstone is 
described as a stone representing the starting place in the construction of a monumental building, usually 
carved with the date and laid with appropriate ceremonies. At Calvary we see the classroom, the learning 
leader and the College culture as the beginning of that construction. Each young person who enters our 
gates is provided with that cornerstone to their life journey – and it starts with life-changing knowledge and 
faith in Christ. 

 “Together, we are his house, built on the foundation of the apostles and the prophets. And the 
cornerstone is Christ Jesus himself. We are carefully joined together in him, becoming a holy 

temple for the Lord.” 

Ephesians 2:20,21 
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The Calvary Learning Journey 
The essential elements of every Calvary classroom provides a rich recipe for quality, engagement and purpose. 

Prepare the WAY 

WELL 
Excellence 

We establish and maintain right relationships with God, students, caregivers and the community. 
We focus on developing positive and safe classrooms, always making time to develop relationships. 

Prepare for 
GROWTH 

DONE 
Perseverance 

We develop and deliver authentic assessment that allows each learner to demonstrate what they know and can do. Through moderation, we 
develop strong consistency in teacher judgements through a shared understanding of standards and curriculum descriptors.  
 
We develop lessons that are data informed and responsive to the needs of all our students. 
We value an inquiry based learning pedagogy with an embedding of Christian character and biblical knowledge, engaging students in the learning 
process every day. 

Prepare the MIND 

GOOD 
Goodness 

We pursue intellectual rigour with a focus on higher order thinking and the development of 21st Century skills that promote creative, critical and self-
directed learners. 

Prepare the PLACE 

FAITHFUL 
Faithfulness 

We commit to providing a safe and engaging learning environment that stimulates students desire to learn and explore. 
Every lesson has intentional goals that are clear and defined for ALL learners, establishing visible and concise success criteria using a wide range 
of teaching strategies including prompt, relevant and valid feedback. 

Prepare for 
TOMORROW 

SERVANT  

Generosity 

We provide opportunities that develop responsibility within students for their own learning through lessons that are aligned with the Australian 
Curriculum and QCAA syllabus documents. 
We explicitly plan for and teach 21st Century skills and the use of ICT’s in meaningful ways to promote success for all learners. 

 
At Calvary Christian College we aim to prepare our students for more than just school-based assessment; we focus on their lives beyond school. For this reason, the Calvary 
educational journey is designed to enrich many areas of development including spiritual, intellectual, social, physical and emotional growth to equip them for God’s plan and 

purpose in their life journey. 
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JUNIOR (YEAR 7 – 9) ASSESSMENT POLICY 
Scope 
This policy provides information for teachers, students and parents/carers about the roles, 
responsibilities, processes and procedures that ensure the integrity of assessment at Calvary Christian 
College. The framework for the policy is developed using advice and direction from Queensland 
Curriculum and Assessment Authority (QCAA). 
 
Submission of Assignments 
All assignments are to be submitted on the due date at the time directed by the teacher.  They are to be 
handed to the teacher in the class lesson unless otherwise specified by the teacher.  Should the student 
be absent on the day of submission (or absent for part thereof) a note from parents (Year 7-9) or a 
medical certificate (Year 10-12) will be required to explain their absence.  Where this is not provided the 
student will be referred to the relevant Head of Department and Year Coordinator and consequences 
may be given.   
 
Requests for Special Consideration 
Requests for Special Consideration or Extensions must be applied for in writing at least two days before 
the due date via the relevant Head of Department.  Extensions will not be granted on the due date.  
Application Forms can be collected from the Secondary College Office.  Extension approval is at the 
discretion of the relevant Head of Department in consultation with the Director of Teaching and Learning. 
 
Late Assignments 
If a student is absent through illness on the day an assessment is due then a note from parents (Year 7-
9) or a medical certificate (Year 10-12) upon the student's return.  An assessment not completed on the 
due date, and submitted by the time and in the manner directed by the teacher, is classified as a LATE 
ASSESSMENT.  Late Assessment must still be completed in order to fulfil all course requirements.  
Failure to complete an assessment may jeopardise a student’s ability to progress to the next Year Level.   
 
Late Assessment will receive a reduced grade unless accompanied by a parent note or medical 
certificate: one third of a grade each day for Year Seven and Eight and a full grade each day for Year 
Nine. Students may also receive consequences such as withdrawal during break times, withdrawal from 
classes and loss of co-curricular and extra-curricular activities at the discretion of the subject Head Of 
Department in order for the student to complete the task.  
 
Assignment Assistance – Drafting 
Drafting is a key checkpoint in any assessment task. Types of drafts differ depending on the subject, it 
may be a written draft, rehearsal of a performance, or product development. Drafts may be used as 
evidence of student achievement in the case of illness or misadventure or non-submission for other 
reasons. 
 
Due date for drafts must be observed. This allows teachers time to peruse and write guiding comments.  
Teachers will examine a maximum of two drafts of an assignment for a student to guide them in content 
and language use.  Teachers will indicate where there is a problem but will not correct the assignment as 
we need to assess students on THEIR language use and critical abilities.  Having an assignment draft 
perused by a teacher does not necessarily ensure an “A” level achievement. 
 
Feedback on a draft provides: 

 a consultative process that indicates aspects of the response to be improved or further developed 
 a consistent manner process and format for all students 
 guidance within one week of a submission of a draft 
 advice in following the criteria being assessed 
 a checkpoint for time management. 

 
Feedback on a draft will not: 
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 compromise the authenticity of a student response  
 introduce new ideas, language or research to improve the quality and integrity of the student 

work 
 edit or correct spelling, grammar, punctuation and calculations  
 allocate a mark.  

 
Parents and caregivers will be notified by email about non-submission of drafts and the 
processes to be followed. 
 
Non-submission of Assessment by the Due Date 

Teachers will collect progressive evidence of student responses to assessment instruments at the 
prescribed checkpoints and through draft submissions. The checkpoints on the assessment task sheets 
provide details of the evidence that will be collected. 
 
In circumstances where students do not submit a final response to an assessment (other than unseen 
examinations) and when all avenues of cause and allocated consequences have been met: 

 teachers will make judgements based on evidence collected at checkpoints or from draft work 
throughout the assessment preparation period. 

 a result of ‘Not-Submitted’ will be recorded on the Student Report for that assessment period 
when there is no evidence provided by the student on or before the due date as specified by the 
school. 

 
In circumstances where a student response is judged as Not-Submitted, the student will not meet 
the requirements for that subject. 
 
Managing Academic Misconduct 

Calvary Christian College is committed to supporting all students to complete their assessment and 
submit work that is their own, and minimising opportunities for academic misconduct. Below are some 
examples and guidance of procedures of academic misconduct where students inappropriately and 
falsely demonstrate their learning. 

 Types of misconduct Procedures for managing academic 
misconduct 

Cheating while 
under supervised 
conditions 

A student: 
 begins to write during perusal time or continues 

to write after the instruction to stop writing is 
given 

 uses unauthorised equipment or materials 
 has any notation written on the body, clothing 

or any object brought into an assessment room 
 communicates with any person other than a 

supervisor during an examination, e.g. through 
speaking, signing, electronic device or other 
means such as passing notes, making gestures 
or sharing equipment with another student. 

For authorship issues 
When authorship of student work cannot be 
established or a response is not entirely a student’s 
own work the college will provide an opportunity for 
the student to demonstrate that the submitted 
response is their own work.  
 
For all instances of academic misconduct 
Results will be awarded using any evidence from 
the preparation of the response that is available 
that is verifiably the student’s own work and that 
was gathered in the conditions specified by the 
syllabus, on or before the due date. 
 
For instances of academic misconduct during 
examinations 
Students will be awarded a Not-Rated (NR). In 
some cases, the student may be given the 
opportunity to re-sit a comparable exam. The 
College’s Code of Conduct will be implemented 
under the direction of the subject Head of 
Department and the year level coordinator. 

Collusion When:  
 more than one student works to produce a 

response and that response is submitted as 
individual work by one or multiple students 

 a student assists another student to commit an 
act of academic misconduct a student gives or 
receives a response to an assessment. 

Contract cheating A student:  
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 Types of misconduct Procedures for managing academic 
misconduct 

 pays for a person or a service to complete a 
response to an assessment  

 sells or trades a response to an assessment.

 
In ALL cases of academic misconduct 

parents/carers will be notified by email or 
phone, and consequences will be outlined 

clearly. 
 

Copying work A student:  
 deliberately or knowingly makes it possible for 

another student to copy responses  
 looks at another student’s work during an exam  
 copies another student’s work during an exam.

Disclosing or 
receiving 
information about 
an assessment 

A student: 
 gives or accesses unauthorised information that 

compromises the integrity of the assessment, 
such as stimulus or suggested 
answers/responses, prior to completing a 
response to an assessment 

 makes any attempt to give or receive access to 
secure assessment materials.

Fabricating A student: 
 invents or exaggerates data  
 lists incorrect or fictitious references.

Impersonation A student: 
 arranges for another person to complete a 

response to an assessment in their place, e.g. 
impersonating the student in a performance or 
supervised assessment. 

 completes a response to an assessment in 
place of another student. 

Misconduct 
during an 
examination 

A student distracts and/or disrupts others in an 
assessment room. 

Plagiarism or lack 
of referencing 

A student completely or partially copies or alters 
another person’s work without attribution (another 
person’s work may include text, audio or audio-
visual material, figures, tables, design, images, 
information or ideas). 

Self-plagiarism A student duplicates work, or part of work already 
submitted as a response to an assessment 
instrument in the same or any other subject.

Significant 
contribution of 
help 

A student arranges for, or allows, a tutor, 
parent/carer or any person in a supporting role to 
complete or contribute significantly to the 
response.

 
Related College Policy and Procedures  
Please refer to other College policies and procedures as appropriate: 
 The Calvary Way – Conduct and Correction 
 Student and Parent Handbook – Absences process and Acceptable use of technology devices 

agreement.  
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ASSESSMENT SUBMISSION FLOW – JUNIOR (Year 7-9) 

 

 

 
*The due dates include approved extensions and agreed adjustments for Learning Support needs 

**Moderation Record Template can be found here https://my.calvary.qld.edu.au/resources/ in the moderation folder
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SENIOR (YEAR 10 – 12) ASSESSMENT POLICY 
Scope 
This policy provides information for teachers, students and parents/carers about the roles, 
responsibilities, processes and procedures that ensure the integrity of assessment at Calvary 
Christian College and contributes to the Queensland Certificate of Education (QCE). The 
framework for the policy is developed using advice and direction from Queensland Curriculum 
and Assessment Authority (QCAA), found in the QCE and Queensland Certificate of Individual 
Achievement (QCIA) policy and procedures handbooks available from 
www.qcaa.qld.edu.au/senior/certificates-and-qualifications/qce-qcia-handbook-2019 and applies 
to Applied, Applied (Essential), General, General (Extension) subjects and Short Courses 
across all departments. 

Purpose 
Calvary Christian College has a commitment to providing all students a wide range of opportunities to 
demonstrate their learning and experience success. The College encourages students to consistently 
aim for personal excellence by developing and nurturing their God given talents and abilities.  
 
The purpose of this policy is to: 

 Build capacity as students work towards summative assessment completion for the Queensland 
Certificate of Education (QCE). 

 Outline core principles of assessment for all relevant parties (students, families and College). 
 Identify the responsibilities of the relevant parties.  
 Ensure the integrity of assessment that contributes to the Queensland Certificate of Education 

(QCE) is in accordance with the regulation set by the Queensland Curriculum and Assessment 
Authority.  

 
Core Principles 

 Assessment is intended to gather evidence of student learning and provide opportunity for 
evaluation and feedback for students, families and teachers. 

 Assessment may be: 
o Internal – designed by College staff and endorsed by QCAA qualified educators at 

scheduled stages  
o External – designed by QCAA and administered at the school site 

 All assessment in Year 11 and 12 will be conducted in accordance with relevant QCAA policies 
and procedures, syllabus requirements, assessment conditions, criteria and standards. 

 Assessment in Year 10 will prepare students for their senior studies and will adhere to applicable 
processes.  

 Assessment is equitable for all students. 
 Students will be informed of assessment requirements and timelines via the assessment task 

sheets and assessment schedules. Task sheets for non-examination assessment will include 
o Requirements and conditions of the task 
o Criteria and standards 
o Timelines – checkpoints and due dates 
o Mode and requirements of submission 

 All students are to engage in and complete all formal assessment activities for each subject.  
 Judgements of standard of achievement will be made in accordance with the syllabus standards. 

In subjects with more than one class/or teacher, assessment will be moderated regularly through 
the scheduled College moderation processes and practices.  

 Assessment is characterised by three key attributes: 
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o Validity – an alignment between what is taught, learned and assessed 
o Accessibility – all students are given opportunities to show what they know and can do 
o Reliability – consistent, dependable and repeatable results. 

 
Student Responsibilities 

 Engage in the learning for the subject or course of study 
 Develop an understanding of academic integrity and work within the guidelines through 

completion of the QCAA academic integrity courses online 
(https://myqce.qcaa.qld.edu.au/academic‐integrity‐for‐students.html). 

 Plan and manage their time wisely to meet assessment checkpoints and due dates, using their 
diaries to record important deadlines. 

 Submit drafts in accordance with task sheet. 
 Back up files and save work regularly.  
 Complete assessment by the due date to the best possible standard and in accordance with the 

task requirements. 
 Ensure all work submitted is their own. Information gathered from other sources must be correctly 

referenced according to the guidelines found in the student diary. 
 Submit all work via the format requested by the teacher. 
 Communicate in a timely manner with the subject teacher and/or the Head of Department, when 

there are concerns or challenges to task completion 
 Students who are absent or ill are to submit their assessment digitally by the due date, unless 

they have an approved extension, granted according to the assessment policy guidelines 
outlined. 

 
Family Responsibilities 

 Encourage and support students to submit all assessment, including drafts. 
 Inform the College of any issues that may impact a child’s engagement.  
 Provide medical certificates if applicable. 

 
College Responsibilities 

 sufficient working time will be provided for students to complete the task  
 allow opportunities for internal quality assurance processes  
 ensure timelines for QCAA quality assurance processes to be met  
 consider allocation of workload in construction of assessment schedules 
 Communicate due dates for all assessment, including drafts and checkpoints in assessment 

schedules each term and clearly on task sheets. 
 Provide access to assessment tasks within the secure digital environment. 
 Ensure all internal assessment is of a high-quality, is aligned with the curriculum and pedagogy 

and is characterised by the attributes of validity, accessibility and reliability.  
 Ensure academic integrity is maintained for all internal assessment. 
 All teachers will complete the QCAA online academic integrity course 

https://www.qcaa.qld.edu.au/portal/home/landing/#/home. 
 
Ensuring Academic Integrity 
Calvary Christian College has procedures to ensure that there is consistent application of the 
assessment policy and that staff and students optimise opportunities to understand academic 
integrity. The following procedures are to be applied in this context. 
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QCE and QCIA 
policy and 
procedures 
handbook 

Policy and procedures 

Scaffolding 
Section 7.2.1 

Scaffolding for assessment helps students understand the process for completing the task. Scaffolding 
will:  
 maintain the integrity of the requirements of the task or assessment instrument  
 allow for unique student responses and not lead to a predetermined response. 
 
Across the phases of learning, students will gradually be given more responsibility for understanding 
the processes required to complete their tasks.  

Checkpoints 
Section 8.5.3 

Checkpoints will: 
 be detailed on student task sheets 
 monitor student progress 
 be used to establish student authorship. 

 
 Students will work on assessment during designated times and show evidence of progress at 

scheduled checkpoints.  
 Teachers will use these checkpoints to identify and support students to complete their assessment.  
 Heads of Departments and parents/carers will be contacted if checkpoints are not met.   

Drafting 
Section 7.2.2 
Section 8.3 

Drafting is a key checkpoint. Types of drafts differ depending on subject, e.g. written draft, rehearsal of 
a performance piece, or a product in development. Drafts might be used as evidence of student 
achievement in the case of illness or misadventure, or non-submission for other reasons. 
 
Feedback on a draft is: 
 provided on a maximum of one draft of each student’s response 
 a consultative process that indicates aspects of the response to be improved or further developed 
 delivered in a consistent manner and format for all students 
 provided within one week of a submission of a draft. 
 
Feedback on a draft must not: 
 compromise the authenticity of a student response  
 introduce new ideas, language or research to improve the quality and integrity of the student work 
 edit or correct spelling, grammar, punctuation and calculations  
 allocate a mark.  
 
A copy of the feedback will be stored with a hard copy of the draft in the student’s folio. 
 
Parents and caregivers will be notified by email about non-submission of drafts and the 
processes to be followed. 

Managing 
response length 
Section 7.2.3 

Students must adhere to assessment response lengths as specified by syllabus documents. The 
procedures below support students to manage their response length.  
 All assessment instruments indicate the required length of the response. 
 Teaching and learning programs embed subject-specific strategies about responding purposefully 

within the prescribed conditions of the task.  
 Model responses within the required length are available.  
 Feedback about length is provided by teachers at checkpoints. 
 
After all these strategies have been implemented, if the student’s response exceeds the word length 
required by the syllabus, the school will either: 
 mark only the work up to the required length, excluding evidence over the prescribed limit 
or 
 allow a student to redact their response to meet the required length, before a judgment is made on 

the student work.  
And, annotate any such student work submitted for confirmation purposes to clearly indicate the 
evidence used to determine a mark. 

Authenticating 
student 
responses 
Section 7.3.1 

Accurate judgments of student achievement can only be made on student assessment responses that 
are authenticated as their own work.  
 
Calvary Christian College uses the authentication strategies promoted by the QCAA. The 
authentication strategies will be specified on assessment instruments. 
  
Calvary Christian College uses the Plagscan program as a means to authenticate the students work. 
 
In cases where a student response is not authenticated as a student’s own work, procedures for 
managing alleged academic misconduct will be followed. 
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Access 
arrangements 
and reasonable 
adjustments, 
(including illness 
and 
misadventure) 
(AARA) 
Section 6 

Applications for AARA 
Calvary Christian College is committed to reducing barriers to success for all students. AARA are 
actions taken by the school to minimise, as much as possible, barriers for a student whose disability, 
impairment, medical condition or other circumstances may affect their ability to read, respond to or 
participate in assessment.  
 
The College follows the processes as outlined in the QCE and QCIA policy and procedures handbook 
available from www.qcaa.qld.edu.au/senior/certificates-and-qualifications/qce-qcia-handbook-2019.  
The College principal and Principal’s Delegate manages all approval of AARA for students.   
 
All AARA applications must be accompanied by the relevant supporting documentation (outlined in 
Section 6.5.1) and made as far in advance as possible to meet the QCAA published timelines. All 
evidence used to make decisions is recorded in the student’s file by the principal or their delegate.  
Students are not eligible for AARA on the following grounds: 
 unfamiliarity with the English language 
 teacher absence or other teacher-related issues 
 matters that the student could have avoided 
 matters of the student’s or parent’s/carer’s own choosing 
 matters that the school could have avoided. 
 
Applications for extensions to due dates for unforeseen illness and misadventure 
Students and parents/carers must contact the principal’s delegate as soon as possible and submit the 
relevant supporting documentation. 
 
Copies of the medical report template, extension application and other supporting documentation are 
available in the Student and Parent Handbook.  

Managing non-
submission of 
assessment by 
the due date 
Section 8.5 

Teachers will collect progressive evidence of student responses to assessment instruments at the 
prescribed checkpoints.  
 
The checkpoints on the task sheets provide details of the evidence that will be collected. 
 
In circumstances where students are enrolled in a subject but do not submit a final response to an 
assessment (other than unseen examinations) and where evidence of student work: 
 provided by the student for the purposes of authentication during the assessment preparation period 

is available, teachers make judgments based on this 
 was not provided by the student on or before the due date as specified by the school and no other 

evidence is available, ‘Not-Rated’ (NR) must be entered in the Student Management system by the 
date published in the SEP calendar. 

 
In circumstances where a student response is judged as NR, the student will not meet the 
requirements for that subject. 

Internal quality 
assurance 
processes 
Section 8.5.3 

Calvary Christian College’s quality management system ensures valid, accessible and reliable 
assessment of student achievement.  
This includes: 
 quality assurance of all assessment instruments before they are administered to students using 

quality assurance tools provided by the QCAA 
 quality assurance of judgments about student achievement.  
 
All marks for summative internal assessment for General and General (Extension) subjects are 
provisional until they are confirmed by the QCAA. 
 
Results for Applied and Applied (Essential) subjects and Short Courses may be subject to advice from 
the QCAA. 

Review 
Section 9.1 
Section 9.2 
Section 9.5 

Calvary Christian College internal review processes for student results (including NR) for all General 
subjects (Units 1 and 2), Applied subjects, and Short Courses is equitable and appropriate for the local 
context. 
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Managing Academic Misconduct 
Calvary Christian College is committed to supporting students to complete assessment and to submit 
work that is their own, and minimising opportunities for academic misconduct. There may be a situation 
when a student inappropriately and falsely demonstrates their learning. The following are some 
examples of academic misconduct along with the procedures for managing them. 
 
 Types of misconduct Procedures for managing academic 

misconduct

Cheating while 
under supervised 
conditions 

A student: 

 begins to write during perusal time or 
continues to write after the instruction to stop 
writing is given 

 uses unauthorised equipment or materials 

 has any notation written on the body, clothing 
or any object brought into an assessment room 

 communicates with any person other than a 
supervisor during an examination, e.g. through 
speaking, signing, electronic device or other 
means such as passing notes, making 
gestures or sharing equipment with another 
student. 

For authorship issues 
When authorship of student work cannot be 
established or a response is not entirely a 
student’s own work the college will provide an 
opportunity for the student to demonstrate that the 
submitted response is their own work.  
 
For all instances of academic misconduct 
Results will be awarded using any evidence from 
the preparation of the response that is available 
that is verifiably the student’s own work and that 
was gathered in the conditions specified by the 
syllabus, on or before the due date. 
 
For instances of academic misconduct 
during examinations 
Students will be awarded a Not-Rated (NR). See 
the QCE and QCIA policy and procedures 
handbook (Section 8.5.1 and Section 8.5.2). 
Where appropriate, the school’s behaviour 
management policy will be implemented. 
 
 

In ALL cases of academic misconduct 
parents/carers will be notified by email or 
phone, and consequences will be outlined 

clearly. 
 

Collusion When:  

 more than one student works to produce a 
response and that response is submitted as 
individual work by one or multiple students 

 a student assists another student to commit an 
act of academic misconduct a student gives or 
receives a response to an assessment. 

Contract cheating A student:  

 pays for a person or a service to complete a 
response to an assessment  

 sells or trades a response to an assessment.

Copying work A student:  

 deliberately or knowingly makes it possible for 
another student to copy responses  

 looks at another student’s work during an 
exam  

 copies another student’s work during an exam.

Disclosing or 
receiving 
information about 
an assessment 

A student: 

 gives or accesses unauthorised information 
that compromises the integrity of the 
assessment, such as stimulus or suggested 
answers/responses, prior to completing a 
response to an assessment 

 makes any attempt to give or receive access to 
secure assessment materials.

Fabricating A student: 

 invents or exaggerates data  

 lists incorrect or fictitious references.

Impersonation A student: 

 arranges for another person to complete a 
response to an assessment in their place, e.g. 
impersonating the student in a performance or 
supervised assessment. 

 completes a response to an assessment in 
place of another student. 

Misconduct during 
an examination 

A student distracts and/or disrupts others in an 
assessment room. 
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Plagiarism or lack 
of referencing 

A student completely or partially copies or alters 
another person’s work without attribution 
(another person’s work may include text, audio 
or audio-visual material, figures, tables, design, 
images, information or ideas).

Self-plagiarism A student duplicates work, or part of work 
already submitted as a response to an 
assessment instrument in the same or any other 
subject. 

Significant 
contribution of help 

A student arranges for, or allows, a tutor, 
parent/carer or any person in a supporting role to 
complete or contribute significantly to the 
response. 

 
Sufficiency and Adequacy of Coverage 
In order to receive a result and semesters of credit for a subject at exit, QCAA requires that students 
must demonstrate sufficiency and adequacy of coverage. Students who fail to submit evidence 
(draft/milestone and final) for multiple assessment items in a subject may not satisfy this requirement 
and accordingly, result(s) may be withheld or semesters of credit may be reduced at exit and may impact 
QCE eligibility. 
 
Relevant College Procedures 
Extensions and Special Consideration 

 Requests for Extensions or Special Consideration must be applied for in writing at least two days 
before the due date via the relevant Head of Department.  Extension approval is subject to the 
discretion of the relevant Head of Department and in consultation with the Director of Teaching 
and Learning. 

 Extensions will not be granted on the due date.   
 Application Forms can be collected from the Secondary College Office.   
 A medical certificate must be provided to support applications on the grounds of sickness. 

 
Failure to Submit Assessment 

 If a student is absent through illness on the day an assessment is due, then a medical certificate 
must be presented upon the student's return, and the College must be notified by the 
parent/carer of the student’s absence according to the notification of absence process. 

 An assessment not completed on the due date, and submitted by the time and in the manner 
directed by the teacher, is classified as a LATE ASSESSMENT.   

 Late Assessment must still be completed in order to fulfil all course requirements.  Failure to 
complete an assessment may jeopardise a student’s successful attainment of their QCE (Senior 
Students), or a student’s ability to progress to the next Year Level. 

 Late Assessment of less than two days will result in Level 2 consequences at the discretion of the 
teacher and the family will be notified. 

 Late Assessment of more than two days will result in an Afternoon Detention and the family will 
be notified. 

 Students may also receive consequences such as withdrawal during break times, withdrawal 
from classes and loss of co-curricular and extra-curricular activities at the discretion of the 
relevant HOD in order for the student to complete the task. 

 
Missed Exams  

 If a student has missed sitting an examination assessment due to illness then a medical 
certificate must be provided.  

 Reasonable attempts will be made to reschedule assessment by Head of Department and the 
subject teacher to reschedule any missed exams.  

 All assessment must be attempted unless special consideration is granted by the Head of 
Department. 
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External Assessment Administration 
External assessment is developed by QCAA for all General and General Extension subjects at the 
completion of Year 12. External assessment is common to all Queensland schools, administered by 
schools under the same conditions at the same time on the same day and developed and marked by the 
QCAA according to a commonly applied marking scheme. 
 
Calvary Christian College is required to follow the processes for external assessment outlined in the 
QCAA/QCIA handbook (https://www.qcaa.qld.edu.au/senior/certificates‐and‐qualifications/qce‐qcia‐
handbook‐2019/10‐external‐assessment)  

 
College Responsibilities: 

 The College will communicate the External assessment student rules to students. These are provided 
by QCAA at the start of each school year. 

 Collect and maintain the security of external assessment materials. The College will report any 
security breaches to the QCAA. 

 The College will allocate suitable staff to supervise at a 1:24 supervision ratio (not including 
QCAA-appointed invigilators/observers, see Section 10.4: External assessment roles and 
responsibilities). Senior secondary teachers are ineligible to supervise an external assessment 
for subjects that they teach in a given year. 

 The College will supervise and monitor all approved equipment brought into an assessment room 
which must be in a clear container. Unless otherwise stated, the QCAA does not permit students 
to bring electronic devices, transmitting or receiving devices, or any papers into assessment 
rooms. Students cannot borrow equipment from other students during an external assessment 
session. 

 Guidelines for each external assessment requiring the use of any form of technology will be 
provided by the QCAA. There are exceptions for the use of technology for approved AARA, 
see Section 6: Access arrangements and reasonable adjustments (AARA). 

 
External Assessment Event: 

 Students will be admitted and seated with sufficient time for supervising staff to communicate to 
students the administrative requirements of the assessment. Once inside the room, students are 
not permitted to speak, except to an external assessment supervisor. 

 If arriving within 40 minutes of the scheduled starting time, the student is permitted entry into the 
assessment venue to complete the assessment. No extra time to complete the external 
assessment is granted if a student arrives late. The student may be required to complete the 
assessment in a different room at the assessment venue. See External assessment — Administration 

guide for further information. 
 Any student not listed on the assessment’s attendance roll will not be permitted entry, unless 

authorised by the QCAA. A supervisor may also stop a student from entering an assessment 
room in accordance with the rules governing refusing entry. Grounds for refusing entry to a 
student relate only to unacceptable behaviour (see Section 7.1.2: Understanding academic 
misconduct), or arriving too late to be admitted (see Section 10.3. External assessment and Senior 
External Examination administration). 

 Alleged misconduct: External assessment supervisors manage incidents when a student is 
suspected of, or observed participating in, academic misconduct. Students are permitted to 
complete the assessment. Types of misconduct are described in Section 7.1.2 Understanding 
academic misconduct. 

 Serious incidents that are unable to be reasonably managed by the external assessment 
supervisor may result in the student being excluded from the assessment room, see Section 7.1.2: 
Understanding academic misconduct. 
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 Student absence: For more information about student absence for external assessment, 
see Section 6.6: Illness and misadventure. 

 QCAA-appointed observers: The role of observers is to provide an independent quality 
assurance report to the QCAA on a random sample of schools. Observers may attend any school 
or assessment session.  

 QCAA-appointed invigilators: The role of the invigilator is to be an independent observer of the 
external assessment, to monitor the conduct of external assessment and submit an External 

assessment invigilator report to the QCAA.  
 
Related College Policy and Procedures  
Please refer to other College policies and procedures as appropriate: 
 The Calvary Way – Conduct and Correction 
 Student and Parent Handbook – Absences process and Acceptable use of technology devices 

agreement.  
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ASSESSMENT SUBMISSION FLOW – SENIOR (Year 10-12) 

 

 
 

*The due dates include approved extensions and agreed adjustments for Learning Support needs. 
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BOOKWORK POLICY 
Students need positive training towards the habit of clean hands, in ruling lines, in avoiding dog-eared 
untidy book corners, in neat writing and drawing, in covering books attractively, and the pursuit of 
excellence in all aspects of work required in their books. All books used should be standardised in type 
and style throughout the year level and should be covered.   Each student will receive a Bookwork 
Result for most subjects in Year 7-10. 
 
Guidelines for Setting Out - All Exercise Books except Math Books  

 Year 7-10 - Left margin 2 cm. Line across the top line. All work must be dated. Ruling for spelling 
lists, can be at teacher discretion.  

 Year 11-12 – Student Discretion. 
 
Guidelines for Setting Out – Math Books  

 Year 7-10 - Line across the top line and vertical line/s drawn to bisect page vertically, at teacher 
discretion. All work must be dated. 

 Year 11-12 – Student Discretion. 
 
Pens and Pencils 

 Year 7-10 – Students are to use red, black and blue biros for writing.  Pencil can be used for 
diagrams and when instructed by the teacher. 

 Year 11-12 – Student Discretion. 
 
Teacher Marking 
Teachers will check and mark each student’s book at least once a term (Year 7-10 only). 
 

EXAMINATION POLICY 
All students must be present for scheduled exams. Reasonable attempts will be made to reschedule 
assessment by Head of Department and the subject teacher to reschedule any missed exams. Absence 
from exams will only be approved under the following circumstances: 
 
 Submission of a Medical Certificate if ill; 
 Compassionate grounds e.g. a death in the family; 
 A student being selected for College or representative teams in an extra-curricular activity being 

staged at the same time. Student must consult with teacher and Head of Department prior to the 
exam date. 

 
Exam Conduct 
Before an exam… 

 Read your exam timetable. 
 Know which exam you have for the session. 
 Plan which study materials you will need if it is a study session. 
 Know which you room you are to be in. 
 Know what you should bring (e.g.: pencils, rubber, sharpener, red pens, blue pens, ruler). 
 Line up quietly outside the room. Leave your bag at the back of the classroom. Only materials 

needed for the session are allowed into the exam room. 
 
During an exam… 

 Enter the exam room quietly. 
 Leave bags at the back of the room and only take required and approved equipment to the desk 

allocated to them by the Supervising Teacher. 
 Sit only at the desk nominated by the teacher. 
 Follow all instructions given by the Supervising Teacher.  
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 Raise your hand and wait for the Supervising Teacher to respond if you have a question. 
 Refrain from communicating with others at any time throughout the exam. 
 Keep your eyes focused on your own work at all times. 
 Remain seated quietly in the exam room for the entire time scheduled for the exam. 

 
Remember to use your exam time wisely: plan ahead and when you have finished the exam, re-read 

your answers. 
 
Please Note… 

 Do not borrow items. 
 Write in blue or black biro unless otherwise instructed. 
 Technology: 

 At Calvary Christian College we do not allow students to bring technological devices into 
an exam room. 

 Mobile phones, smart watches, tablets, laptops or other technological devices are not 
permitted to replace approved calculators or dictionaries in exams. 

 Normal expectations regarding personal technological devices also applies during 
Examinations. 

 Supervising Teachers will check for technological devices and other non-approved items 
as students enter the exam room. 

 Students are advised to leave technological devices in the locker (preferably) or in their bag 
at the back of the room (ensuring the device is on silent).   

HOMEWORK POLICY 
Homework is a compulsory feature of a student’s day-to-day learning program and is designed to fulfil the 
following aims: 

 To provide further practice in skills or reinforce concepts introduced during lesson time. 
 To provide for the development of planning and research skills. Assignment work requires the 

student to develop planning and research skills. 
 To introduce the concept of sound, self-motivated work habits involving revision, skills practice as 

a regular feature and rote learning. 
 
The definition of what homework includes will differ from school to school.  At Calvary Christian College 
we define homework as any subject/school related work that is required to be completed outside of general 
classroom contact time.  The College does not endorse the notion that only work directly required by the 
classroom teacher is considered homework.  At Calvary, homework consists of (though is not limited to): 

 Work that is directed by the classroom teacher;   
 Revision of work completed in class throughout the day; 
 Creation of Study Notes in preparation for exams; 
 Completion of activities and questions beyond what has been done in class; 
 Research for Assignments; 
 Completing Assignments; 
 Reading current newspapers and keeping up to date with events; 
 Reading novels; 
 MathsOnline Program (Year 7-9 ONLY); 
 WordFlyers Program; 
 Keeping up to date with the College’s Learning Management System – Office365; 
 Tutoring – including access to the YourTutor Program (Year 11-12 ONLY); 
 Practice or rehearsal of Music or Drama presentations/performances. 

 
Times for homework and study should be chosen to fit in with family routine.  It is recommended that 
students do the suggested minimum amount of study indicated on at least five nights throughout each 
week: 
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 Year 7 – 9:  20 minutes per subject to a maximum of 80 minutes. 
 Year 10 – 12:  30 minutes per subject to a maximum of 120 minutes. 

 
However, students who want to do well in their studies, especially at Years 11 and 12, must spend 
considerably more time on their homework, assignments, private study and revision.  Students with a valid 
reason for being unable to complete homework that is directed by a teacher should provide a signed note 
from their parents in their Diary. 
 
Parents of senior students should also be aware that part-time jobs should not have an impact on 
Homework.  It is recommended that students work no more than 12 hours a week to ensure that they are 
able to give their studies enough attention.  Students in Year 11 and 12 who work more than 12 hours a 
week may need to reconsider completing their senior years. 
 
Homework Diaries 
At the beginning of each year, every student in the Secondary College will receive a Student Diary from 
Learning Curve Planners.  If a student needs a replacement Diary, these can be purchased through the 
Uniform Shop.   
 
It is hoped that the students will learn, throughout their time at Calvary, to use this Diary as an effective 
tool to assist them with organisation.  Please be aware of the following: 
 It is expected that students bring these to every class and this will be checked by their PC Teacher 

in Roll Call each morning – students will receive Level 2 consequences for failing to bring their 
Diary to each lesson throughout the day. 

 Teachers of students in Year 7 and 8 will allocate time at the end of each lesson to ensure students 
have written in their homework as directed – this will assist them in developing good habits of 
organisation.   

 Students in Year 9, 10 11 and 12 will be given a higher level of responsibility – they will be 
responsible for ensuring they have written their homework down as directed by the teacher.   

 Parents are encouraged to check their child’s Diary each evening to ensure that they are using it 
correctly and that homework directed by a teacher has been completed.  We ask that parents sign 
the Diary of their child in Year 7 and 8 once a week (this will be checked by their PC Teacher – the 
PC Teacher will decide which day this will be checked).  If the Diary is not signed it will be assumed 
the student is not showing this to their parent as requested and therefore Level 2 consequences 
will be given.  This will help us to know students are including their parents as required. 

 While Diaries can be used as a communication tool, we now find that a more effective 
communication tool is email.  Please direct any information, notes or requests via the Secondary 
Office (Secondary@calvary.qld.edu.au).   
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SENIOR LEARNING 
AGREEMENT 

Secondary College 

 
STUDENT NAME:  __________________________________________     YEAR LEVEL:  _____________ 
 
In attempting to complete Years 11 and 12 at Calvary Christian College, I understand that I am making a choice to 
be here to continue my education and to grow and develop my character. I also understand that my behaviour and 
attitude affect my ability to learn, and may impact other students.  
 

The College values are EXCELLENCE, PERSERVERENCE, GOODNESS, FAITHFULNESS and GENEROSITY 
and God’s Word encourages us to strive to become all we can be: 

 
“And Jesus increased in wisdom and stature, and in favour with God and men.”  Luke 2:52 

 
While attending Calvary Christian College, I agree to:  
 Reinforce, by word and action, the College’s foundation in the Lord Jesus Christ. I agree to respect the 

College’s Christian beliefs. Derogatory comments about the Christian faith and its beliefs are unacceptable.  
 Apply myself consistently to studying my subjects, both at the College and at home. This includes completion, 

to the best of my ability, of all class work, homework, assignments and excursions.  Work commitments should 
not limit my ability to complete homework and assessment tasks, or attend school. 

 Wear my College uniform correctly and neatly, setting an example to younger students of obedience and self-
respect in my presentation, and attendance at the College daily.  

 If I am absent at any time, a suitable explanation will be given to the Secondary Office accompanied by a note 
from my parents. If I do not attend an exam or am absent on the day an assignment is due, I understand that a 
medical certificate is needed as outlined in the College Assessment Policy.  

 Reinforce, by word and action, the College behavioural expectations as outlined in the Code of Conduct. 
Swearing, gossip, lewdness, bullying and conversations promoting irresponsible sex, alcohol or drug use are 
unacceptable. My actions in a car, should I have my license, will consistently reinforce the College’ 
expectations and I agree to abide by all expectations set by the College in this regard. 

 Respect all Staff Members and College Students, and treat them with courtesy. My general behaviour will 
encourage others to respect learning, the College environment and staff.  

 Apply myself diligently to all of my studies.  I understand that I must be in the Cartledge Library for the duration 
of all of my Study Periods, that I need to sign in and out at the Library Front Desk for each Study Period, and 
that if I do not display a positive work ethic, or behave in an appropriate manner during my Study Periods that 
they will be taken off me. 

 
I understand that my words, attitudes and actions may influence others, and I will do my best to uphold and 
promote the values of the College. I also understand that if my attitude and behaviour are deemed unacceptable by 
College staff, my enrolment may be withdrawn. The decision of the Enrolment Committee is final and no further 
discussion will be entered into.  
 

I have read and understood the statements in the College Senior Learning Agreement and the College Code of 
Conduct. I agree to fulfill them to the best of my ability, and to the satisfaction of the College Executive Staff. I 
understand that failure to fulfill my responsibilities may lead to the withdrawal of my enrolment from Calvary 

Christian College. 
 
Student Signature: ________________________________________________     Date: ______________ 
 
PARENT AGREEMENT 

I have read and understood the statements in the College Senior Learning Agreement, the College Code of 
Conduct and the Secondary College Parent and Student Handbook.  I will endeavour to support my child and the 

College by encouraging and reinforcing these expectations. 
 
Parent Name:  _________________________________________________________________________ 
 
Parent Signature: _________________________________________________     Date: ______________ 
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SUBJECT CHANGE POLICY 
This information relates only to Elective Subjects in Year 8, 9, 10, 11 and 12.  Changing subjects should 
not be considered lightly. Students may only request to change subjects within the first three weeks of 
Term 1 and 3. A Subject Change Form must be obtained from the Secondary College Office for 
assessment of the request. Students in Year 11 and 12 will not be allowed to change subjects unless they 
have met with the Pathways Advisor to discuss the status of their QCE.  The following process must be 
adhered to in order to change subjects: 
 

 Student collects Subject Change Form from the Secondary College Office. 
 Student completes the form, with signatures from relevant teachers, parents and Pathways Advisor 

(Year 11 and 12 only). 
 Student submits form to Secondary College Office. 
 Secondary Office Staff make changes on relevant data systems and inform teachers, Pathways 

Advisor and Library Staff. 
 A new timetable is issued to the student indicating that the change of class may take effect. 

 
Please Note:  Students are not to change subjects until they have received a new timetable. 

Factors such as the student’s achievement levels, class sizes and the number of subjects previously 
changed by the student are taken into consideration before the request for change is either approved or 
rejected.  Please note that subject changes may only be requested for Elective Subjects for students in 
Year 8-12. 
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SPECIAL CONSIDERATION POLICY 
Special consideration is the granting of exemption to, or the provision of special arrangement for students 
with special needs (in most cases this is an Extension). 
 
Exemption  
Fairness to all students and the integrity of results require that no student be exempted from meeting any 
of the substantive requirements of a course, for any reason. However, in cases of special consideration, 
the College may decide to exempt students from non-substantive requirements.  
 
Special Arrangements  
Special arrangements refer to practical arrangements to vary the conditions under which assessment 
occurs in order to enable students with special needs to have an equal opportunity to demonstrate their 
knowledge and skills in a subject.   Students with special needs may include, but are not limited to students:  

 with learning difficulties;  
 from non-English speaking backgrounds;  
 who are Aboriginal or Torres Strait Islanders;  
 who have a physical impairment (temporary or permanent);  
 students who have an emotional impairment (temporary or permanent).  

 
Certain sections of Senior and Junior Work Programs are specified in accordance with QCAA guidelines 
and therefore may not be changed or modified.  The College works within QCAA requirements and advice 
at all times. 
 
What principles underpin special consideration? 

1. Students with special needs should have equal opportunity to demonstrate their knowledge and 
skills.  

2. Special consideration should not constitute an unfair advantage or produce results which are 
inaccurate, that is, results which indicate a student has knowledge or skills which the student does 
not have. Fairness to all students requires accurate results.  

3. Special consideration should in no way affect standards. The syllabus criteria and standards should 
be applied in the same way to all students (unless the students is participating in a modified 
course). 

4. The grading of all students’ work should be done on the same basis. That is, the criteria and 
standards for student achievement in the subject syllabus should be applied in the same way to 
work done by all students, including students with special needs. Yet, before accepting a given 
level of work from a student with special needs, all efforts should be made to remove barriers to 
equal opportunity. This may involve being proactive in finding out about the best way to meet the 
special needs, in terms of learning and assessment, for particular students.  

5. Where it is apparent that there are barriers which prevent students from demonstrating their 
knowledge and skills, every possible effort should be made to make appropriate special 
arrangements. However, if impairment means that a student cannot successfully complete that 
assessment task (an example might be not having the language skills to do well in a test of reading 
and writing), it is both reasonable and proper that student results should show the actual knowledge 
and skills displayed.  

6. Special arrangements for students with special needs should be made as soon as possible to 
ensure that, as far as practicable, the student is able to have early access to the support required 
to complete subject requirements. Appropriate and effective consultation with the student and 
his/her parent(s)/guardian(s) should be central to this decision making process.  
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Application for Special Consideration 
Application for Special Consideration is made through the Special Consideration Form (available from the 
Secondary College Office) and must be forwarded to the Head of Department at least 48 hours prior to 
the due date. The Head of Department will negotiate what arrangements for the testing and assessment 
of the students should apply, process the form through to the DOSC who is responsible for approval of the 
application, the nature of the consideration given and central record keeping of applications. 
 
In cases of family bereavement, illness, trauma or significant absence approved by the College, Special 
Consideration may involve modification of an assessment task or assessment program. Alternatively it 
may allow a student’s result on a task that is significantly poorer than their typical performance in the 
assessable criteria to be discounted.   Special Consideration will never result in a rating being elevated 
beyond what is justified in comparison to the criterion standards of beyond what has been demonstrated 
in the student folio. The broad criteria and standards must be applied in the same way to all students. 
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POLICIES AND PROCEDURES AT CALVARY  

DIGITAL CITIZENSHIP POLICY  
Overview 

Digital Citizenship isn’t just about recognising and dealing with online hazards.   
It’s about building safe spaces and communities, understanding how to manage personal information, 
and about being internet savvy – where students learn to use their online presence to grow and shape 

the world in a safe, creative way and inspire others to do the same. 
 
Technology provides an opportunity to enhance students learning experiences by providing access to 
vast amounts of information around the globe, and a variety of organisational tools.  Our world has 
become technological – at Calvary Christian College, our vision is to help students to become an 
influence for good in this new technological era.  We are dedicated, therefore, to incorporating 
technology into our curriculum and enabling students to have safe and secure access to network 
services. 
 
For the sake of this Policy, technology refers to any services including, but not limited to, email, 
calendaring, instant messaging, web conferencing, discussion groups, internet access and web browsing 
that may be accessed using the devices and networks of the College, or while on the College grounds 
during school hours of 8:30am to 3:00pm.  Inappropriate content is any content that is considered 
unsuitable or harmful to students or staff in reference to the College’s Christian Ethos.  This includes, but 
is not limited to, material that is pornographic, that promotes illegal activities, violence or prejudice on the 
grounds of race, religion, gender or sexual orientation. 
 
Student use of technology at Calvary Christian College is intended for  

 Activities as directed by teachers in relation to curriculum. 
 Extra-Curricular activities that have been approved by the College. 
 Personal study and homework during break times in supervised areas.  
 Personal use only when given permission and supervised by College Staff. 

 
Parents, students and staff should be aware that any breach of this Policy may result in disciplinary 
action. 
 
Digital Citizenship in the Secondary College at Calvary is an integrated Policy which governs 
expectations, behaviour, responsibilities and curriculum.  This policy is framed within six domains: 

1. Digital Courtesy. 
2. Digital Health and Wellbeing. 
3. Digital Law. 
4. Digital Literacy. 
5. Digital Relationships. 
6. Digital Security. 

 
Digital Courtesy 
Technology can be used to enhance interpersonal relationships and students need to be directly 
introduced to the ensuing responsibilities.  In the Secondary College students will have opportunity to 
learn about the values of a good digital citizen, how to become one and about how they can relate to and 
influence online communities in a positive way. 
 
Responsibilities of students include (but are not limited to): 

 Using devices at an appropriate time, and ensuring the device does not inhibit attention being 
given to people. 

 Using social networking to uplift and encourage people and to influence others for good. 
 Only taking and sharing photos or videos of others with their permission. 
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 Being careful when using shared technological devices to ensure the resource is available for 
others to use.   
 
 

Digital Health and Well Being 
Recent research indicates that overuse of technology can be harmful.  In the Secondary College 
students will have opportunity to learn how to care for their own physical and mental well-being, 
balancing their use of technology and being aware of the dangerous repercussions of inappropriate use.   
 
Responsibilities of students include (but are not limited to): 

 Complying with expectations regarding use of personal devices throughout the day. 
 Being aware of how they are using devices in regards to sitting too close to screens and posture. 
 Understanding that teachers will integrate technology into lessons where appropriate while 

monitoring the amount of technology students have used throughout the day. 
 
Digital Law 
Technology can be beneficial in our daily lives and online resources can be productively used for both 
study and entertainment.  In the Secondary College students will have opportunity to learn about the 
potential consequences of illegal actions, downloads and plagiarism for themselves and others. 
 
Responsibilities of students include (but are not limited to): 

 Understanding their ethical responsibilities when using content developed by others and avoiding 
plagiarism by acknowledging and referencing sources. 

 Using devices and networks appropriately and within set boundaries. 
 Being aware of the dangers of creating viruses, forwarding spam and the risks of hacking.   
 Accessing content and resources appropriately and legally.   

 
Digital Literacy 
Technology has given us access to a wide variety of programs and resources which can assist us in our 
daily lives.  In the Secondary College at Calvary students will have opportunity to learn about basic 
programs and convenient services online while also protecting themselves, those connected to them and 
their device. 
 
Responsibilities of students include (but are not limited to): 

 Learning how to use basic IT programs such as Word, Excel, Outlook etc which will assist them 
in their daily lives. 

 Learning how to use search engines effectively.   
 
Digital Relationships 
Technology can be used to enhance interpersonal relationships, however the same technology used 
inappropriately can also cause damage to friendships and families.  In the Secondary College students 
will have opportunity to learn how to appropriately use technology for social networking to connect with 
family and friends while acting safely and responsibly, understanding the associated risks. It is important 
to note often when social media outside of school has been used inappropriately to put down or bully 
another student it invariably has negative repercussions on school relationships.   As a result, the College 
takes the position that student use of social media or other digital platforms online, external to the College 
to put down or bully another student (or staff member) will be followed up as per our Calvary Way 
processes.  In the case a student or parents makes a report of this nature digital proof will be required, for 
example screen shot. The outcome of the College’s follow up will consider the digital proof provided, history 
of the students involved, for example has there been other reports or if there has been similar incidents 
between the students or with other students.  

 
Responsibilities of students include (but are not limited to): 

 Using social networking appropriately external to the College. 
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 Understanding that the College values relationships and connections and endorses the view that 
these are best developed personally rather than online – online social networking during school 
hours is therefore discouraged. 

 Being aware of online etiquette, including in emails, and ensuring that all communication 
exemplifies the College Values. 

 
Digital Security 
Cyber security and personal online safety is the responsibility of every person who chooses to use 
technology in any capacity.  In the Secondary College students will have opportunity to learn about the 
dangers of being part of the online community and about what actions they can take to ensure their own 
safety and that of their friends and family.   
 
Responsibilities of students include (but are not limited to): 

 Understanding and managing their digital footprint. 
 Only accessing sites within the boundaries set by the College. 
 Keeping usernames and passwords confidential. 

STUDENT ACCEPTABLE USE OF TECHNOLOGY AGREEMENT 
All students at Calvary Christian College have the right and responsibility to utilise ICT services and 
technology devices as essential teaching, learning and business tools. Calvary Christian College expects 
this technology to be utilised to its full capacity to provide the most valuable learning and teaching 
environment to the benefit of all. Calvary Christian College also expects students to demonstrate 
acceptable use via safe, lawful and ethical behaviour whenever using ICT services.  

Calvary Christian College is committed to the fair and safe management of College owned and privately 
owned student electronic devices so that the benefits of this technology can be enjoyed by students. 
Calvary Christian College requires students to display courtesy, consideration and respect for others 
whenever they are using an electronic device. The use of electronic devices must not disrupt others or 
the normal routine or running of the school.  

Upon entering the College at Calvary we ask all students and parents to sign this ‘Student Acceptable Use 
of Technology Agreement’ to acknowledge understanding of our expectations in regards to use of ICT 
services and technology devices at the College.  Failure to sign and submit this Contract will unfortunately 
result in students not being granted network access or access to technological equipment while at the 
College.  
 

STUDENT AGREEMENT 
 
STUDENT NAME:  _____________________________________________________ 
 

As a Student at Calvary Christian College I agree to use all technology in a responsible and respectful 
manner so as to consistently reflect the College Values – Excellence, Perseverance, Humility, 

Faithfulness and Generosity. 
 
I am responsible for using technology safely and therefore I will: 

 use technology safely by handling devices with care. 
 only use my school email account at school and for school use at home. 
 immediately tell a teacher if I see any unacceptable material on a school device and will not show 

this content to other students. 
 not allow anyone else to use my account or give out my account password. 

I am responsible for using technology respectfully and therefore I will: 
 not alter any settings on the device unless directed by my teacher. 
 treat my personal device, school devices and other students’ devices with respect at all times. 
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 not send anonymous or falsely addressed emails or messages. 
 act responsibly when emailing. I will not send, forward or share any emails, messages or 

communications to bully, frighten, annoy or upset anyone. 
 report any problems I may become aware of, including damage to devices and any obscene or 

offensive material I encounter. 
 understand that the College IT Department can view and monitor my school communications, 

messages or emails (including emails I have deleted) at any time, and will share this information 
with the relevant teachers, Year Coordinators or Assistant Director/Director of College if required.  

I am responsible for using technology as a learning tool and therefore I will: 
 understand that the use of technology is a privilege for learning purposes. 
 follow teacher direction and use devices, applications and Internet only when instructed or for 

approved Extra-Curricular activities. 
 only use the school email for appropriate messages and educational activities. 
 use the College network for school work and files only. 
 use my personal device for study, assessment and homework during break times in supervised 

areas.  
 use the College or personal devices at school for personal use only when given permission and 

supervised by College Staff. 
 provide my own USB/storage device as a back-up to storage on the College network.   
 observe all copyright laws, including those relating to computer software, music, pictures and other 

intellectual property. 
 be courteous in any cyber-communication I may have with others. 
 be considerate when printing and only print hard copies when necessary. 

 
 
I understand that the following are considered unacceptable uses of technology at Calvary: 
 Attempting to retrieve, view or disseminate any obscene, offensive, pornographic or illegal material, 

or any other content prohibited by the College (including spam, chain letters or other mass solicited 
mailings). 

 Damaging or vandalising College or personally owned computers, or computer systems, the 
computer network or other technological equipment supplied by the College. 

 Sending offensive, racist or sexist messages. 
 Misrepresenting or bringing into disrepute Calvary Christian College or its Christian basis, in any 

way whatsoever. 
 Allowing anyone else to use my account or giving my password to anyone else. 
 Using another student’s account or tampering with another student’s account in any way. 
 Tampering with the system in any way or intentionally wasting technological resources. 
 Using personal devices during morning tea and lunch breaks unless with the permission of College 

Staff or in the designated area (supervised IT Room at Lunch). 
 Attempting to circumvent the College’s network security and/or filtering systems. 
 Capturing or distributing pictures or videos of other students or any staff member without their 

permission. 
 
I understand that personal devices such as laptops, iPads and mobile phones may be brought to 
the College at the discretion of my parents: 

 Laptops and iPads: 
 These devices may be used in classes at the discretion of each teacher.   
 These devices may only be used during break times in the designated and supervised IT 

Room. 
 Mobile Phones: 

 Mobile Phones are not to be used by students between 8:30am and 3:00pm. 
 Mobile Phones should be kept secure in bags or lockers at all times.   
 Necessary phone calls on Mobile Phones may be made outside the Primary/Secondary 

Office with permission from Administration Staff. 
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 Consequences will be given to students who choose not to comply with expectations regarding 
personal devices. 

 The College will not accept responsibility for the loss, damage or theft of personal devices. 
 
I understand that I will receive consequences from the College, in accordance with the Code of Conduct, 
should I choose to use technology at the College in an inappropriate manner.  
 
 
STUDENT SIGNATURE:  ________________________________ DATE:  __________________ 
 

PARENT AGREEMENT 

As parent of the above named student, I have read the Student Acceptable Use of Technology 
Agreement Policy governing the use of technology at Calvary Christian College and I agree to support 

the College in enforcing the rules therein, which may result in disciplinary action. 
I realise that, while every effort will be made by the College, no absolute guarantee is given that my child 
will not encounter offensive material. I accept that, while teachers will always exercise their duty of care, 

protection against exposure to harmful information must depend finally upon responsible use by 
students.  

I acknowledge that the College will not be held responsible for any damage caused to BYO Devices and 
that this is the individual student’s responsibility. Outside of the College families bear the responsibility of 
guidance with information sources such as television, radio, telephone, movies, internet, email and other 

potentially offensive media. 
 

I give permission for my child to be given access to technology at Calvary Christian College. I believe 
that he/she understands this responsibility. 

 
Parent/s or Caregiver/s Name: ___________________________________________ 
 
Signed: ___________________________________            Date: ________________ 
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EVACUATION AND LOCKDOWN POLICY 
Evacuation 
If an evacuation is required, a continuous bell or a verbal alarm will be raised.  Students are to follow 
these steps: 
 

DURING AN EVACUATION, STUDENTS ARE TO FOLLOW ALL INSTRUCTIONS FROM A STAFF 
MEMBER AT ALL TIMES WITHOUT QUESTION. 

 
1. Students are to stop work immediately. 
2. If inside a classroom the teacher will direct students to leave the classroom in an orderly fashion – if 

possible the teacher will instruct students to close all windows, switch off all power-points and take 
bags with them though this may not always be possible. 

3. As students leave the classroom they must stay in the group and within sight of their teacher. 
4. Students are to move directly to the Evacuation Area (Evacuation Area 2 as indicated on the map 

below).  For all Secondary College staff and students the Evacuation Area is the main Secondary 
Oval. 

5. Students who are outside a classroom or without a teacher (for example during Study Periods or 
Morning Tea/Lunch) must directly make their way to the Evacuation Area via the quickest and safest 
route. 

6. Once students arrive at the Evacuation Area they are to find their Year Coordinator/Pastoral Care 
Teacher and sit with their Pastoral Care Class.  A Roll will be marked to ensure all students have 
arrived safely. 

7. Students are then to remain seated and under the supervision of their Year Coordinator/Pastoral Care 
Teacher until dismissed or given further instructions. 

 
AT NO TIME DURING AN EVACUATION SHOULD A STUDENT USE A MOBILE DEVICE WITHOUT 

PERMISSION.  STUDENTS COMMUNICATING WITH PEOPLE EXTERNAL TO THE COLLEGE 
DURING AN EMERGENCY MAY CAUSE UNECCESSARY PANIC AND HEIGHTEN THE LEVEL OF 

DANGER. 
 

Lockdown 
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At Calvary Christian College we have two levels of Lockdown – Blue and Red.   
 

BLUE 

Blue Lockdown will occur if the College has become unsafe as a result of 
weather.  Blue Lockdown will only ever be initiated via a verbal alarm.   
1. Teachers are to stay in the classroom with their students until such time as 
the Lockdown has been lifted – teachers will be notified verbally once the 
Lockdown is lifted. 
2. As much as possible, teachers are to continue to deliver educational 
lessons.  Teachers are to maintain order and control within the classroom.   
3. If a safe pathway to the toilets has been identified by the Director, then the 
teacher may send students one at a time.  If this has not been identified by the 
Director, then students may not leave the classroom to go to the toilet. 
4. During break times, students may eat their food inside the classroom.  If 
possible, the Director’s will facilitate a process for students to purchase food 
from the Tuckshop and have it delivered to classrooms.  
5. Teachers are not to allow students to use personal mobile/technological 
devices during a Blue Lockdown.  

RED 

Red Lockdown will occur if an unsafe person has come onto the College 
grounds.  Red Lockdown will be initiated via an intermittent bell or a verbal 
alarm.   
1. Teachers are to immediately ensure that all doors and windows are locked 
and secure.   
2. Students are then to be instructed by the teacher to move to a safe place 
within the classroom and to remain quiet. 
3. Students and teachers are not, under any circumstances, to leave the room 
until the bell has stopped ringing and/or the all clear has been given. 
4. Teachers are not to allow students to use personal mobile/technological 
devices during a Red Lockdown.  All mobile phones should be turned off or on 
silent.

 
DURING A LOCKDOWN, STUDENTS ARE TO FOLLOW ALL INSTRUCTIONS FROM A STAFF 

MEMBER AT ALL TIMES WITHOUT QUESTION. 
 

AT NO TIME DURING A LOCKDOWN SHOULD A STUDENT USE A MOBILE DEVICE WITHOUT 
PERMISSION.  STUDENTS COMMUNICATING WITH PEOPLE EXTERNAL TO THE COLLEGE 

DURING AN EMERGENCY MAY CAUSE UNECCESSARY PANIC AND HEIGHTEN THE LEVEL OF 
DANGER. 
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FAMILY SEPARATON AND CUSTODY MATTERS 
We aim to handle all matters regarding separation and legal custody professionally and with sensitivity. 
While students are in the care of the College our intent will be to ensure their well-being is not 
compromised. The College does not provide mediation services.  We offer support and pastoral care as 
an educational institution only. This means we encourage all families to seek professional guidance and 
support outside the College as required. Please note the College assumes the default position all parents 
or legal guardians have full access to their child. This default is assumed irrespective of who pays the 
school fees or living arrangements. The exception to this is if current formal (legal) documentation 
stipulates otherwise. When the College is made aware of legal conditions we endeavour to work with all 
parties to the best of our ability while the students are in our care. 
 
The College considers formal documentation to be Family Court Orders or other like legal documents such 
as, Domestic Violence Orders or Protection Orders that pertain directly to the parent and student. These 
documents must give an indication there are legal orders between the student/s and parent or legal 
guardian it pertains to. Legal documents that give an indication of conditions between parents or legal 
guardians themselves, do not apply to students.  It is an expectation of the College that all parties will work 
amicably with the College and will ensure supportive and positive communication in the best interest of 
the students occurs.   
 
In managing separation and custody related matters the College will;  

 Actively seek confirmation of any custody or separation matters if our understanding is limited.  
 Discretely inform all the relevant College representatives of custody and separation matters both 

informal and formal.  
 Request a parent/guardian present to the Secondary Administration Office if a misunderstanding has 

occurred. The College will generally request that while confirmation is being sought the student 
remains with their classroom teacher until the misunderstanding has been clarified.   

 Not implement requests for access restrictions without the support of legal documents.  
 Immediately redirect parents or legal guardians if the agreed understanding of the legal conditions 

have been breached.  
 Immediately contact Police if parents or legal guardians are in breach of custody restrictions and 

refuse to comply with the redirections of the College.   
 If deemed necessary, inform the respective parent or legal guardian of breaches of legal conditions.  
 If deemed necessary will implement formal measures if the working relationship between parents and 

or legal guardians compromises the daily business of the College e.g. pick up and dismissal is 
frequently misunderstood by one or all parties.  This may include but is not limited to student external 
suspensions, meetings with Secondary Administration or alternative forms of communication.   

 If deemed necessary, limit unreasonable or unsustainable requests for additional communication 
from the classroom teacher due to the circumstances of separation or custody conditions.  

 Require cooperation from parents or legal guardians if a student presents as distressed while in the 
care of the College due to separation or custody related matters.  

 Understand in the event a parent or guardian doesn’t present for dismissal or if the child/ren requires 
an early pick up, an attempt will be made to contact the relevant party at the time. Should the 
attempts be unsuccessful the College will then make contact with the other parent or legal guardian 
known to the College.    

It is the responsibility of the parents and guardians to;  

 Upon enrolment; 
o Complete and sign accurate enrolment contracts for children for whom they have custody.  
o Accompany enrolment contracts with birth certificates or similar that proves a student’s 

name, birth date and names of biological parents.  
o Declare any separation and custody matters and provide the supporting documentation to 

the College.  



Page 59 of 77 
 

o Where possible provide contact details of all relevant parties such as emergency/contact 
numbers (and authorised to collect persons).  

o Comply with all current legal documentation to support separation or custody matters 
pertaining to their child.   

o Clearly communicate all separation and custody matters to the College at the 
commencement of the academic year and periodically as these matters change.  

LIBRARY USE 
The library is a working environment. An atmosphere of consideration for others should prevail at all 

times. 
 The library is to be left tidy with chairs pushed in, resources returned to place of origin and waste 

paper placed in bin. 
 Furniture is not to be moved without permission. 
 Students must have clean hands before entering the Library. 
 There is to be no food or drink in the Library. 
 Bags are to be brought inside the Library and stored as directed by Library Staff and teachers. 
 Books that are lost, damaged or stolen must be paid for by students. 

 
Hours of Borrowing 
8:30am to 4:00pm daily 
 
Length of Loans 
 All books may be loaned for two weeks with the exception of Reference Books which must remain in 

the library. 
 Books may have the borrowing period extended, but must be presented at the loans desk for extension. 
 Students may borrow two general library books and/or two home readers. Further loans may be 

arranged at the loans desk. 
 
Overdue Books 
 Every attempt must be made to return resources by the appropriate date. Student borrowing may be 

restricted until overdue items are returned. 
 When an item is overdue parents will be notified in a variety of ways including email and SMS message. 
 Items not returned will be billed at the Account Department’s discretion. 

 
Textbooks 
Textbooks are loaned to students through the Library.  Each student and their parents must complete and 
sign the Textbook – Student Use Contract.  Students may then receive their textbooks from the Library.   
It is the student’s responsibility to maintain these books in good condition. Each teacher will check the 
textbooks in their class at least once each term.  If a student defaces, damages or loses textbooks parents 
will be invoiced for them, and no further books will be issued to them until they have been found, or paid 
for.    
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LOCKER POLICY 
The allocation of lockers is the responsibility of the Secondary College Office. Lockers are available to all 
students in Year 8-12 who sign the contract upon entering the College and pay the annual fee of $10 – 
this fee is non-refundable. 
 
Locker Maintenance  
The school retains the right to inspect any locker without notifying the occupant.  
 
The occupant is expected to:  

 Only use the locker that has been allocated to them;  
 Keep their locker locked with an appropriate lock at all times;  
 Respect the privacy of other locker users;  
 Keep his/her locker tidy;  
 Keep his/her locker clean inside and on the outside of the door;  
 Keep his/her locker free of stickers and glued on pictures;  
 Keep the area around the locker stacks tidy;  
 Respect other students’ lockers.  

 
Infringement of the above will result in the occupant losing the use of the locker and the cost of fixing any 
damage will be charged to their School Fee Account. 
  
Locker Use  
Students must provide their own lock.  It is the student’s responsibility to provide a Spare Key or 
Combination to the Secondary College Office for safe keeping.  Should they choose not to do this, the 
lock can be removed with bolt cutters at the student’s expense if necessary.  The College reserves the 
right to remove any lock from any locker with bolt cutters as necessary. 
 
Lockers may only be used:  

 before and after school;  
 beginning and end of recess and lunchtime.  

 
Lockers may not be used:  

 during class time.  
 
Students will lose the use of the locker if… 

 they repeatedly use the locker at the wrong time;  
 they damage their locker; 
 a random inspection has found them to have been storing items contrary to the College’s 

Christian Ethos; 
 they are using a locker that has not been allocated to them;   
 they misbehave in the Locker Room. 

 
At the end of the school year, students are to clean out their lockers at least three days before their final 
day.  Locker Contracts and Fees are signed and charged annually.  Any locks remaining on lockers after 
the final day of each year will be removed with bolt cutters and disposed of.  Any belongings left in the 
lockers will also be disposed of. 
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STUDENT LOCKER 
CONTRACT 

Year 8 - 12 

 
STUDENT NAME:  _________________________________________ YEAR LEVEL:  _________ 
 
Upon entering the Secondary College at Calvary we ask all students and parents to sign this Student Locker Contract 
in preparation for any locker use throughout their time in the Secondary College. 
 
I understand that the use of a locker at Calvary Christian College is a privilege and by signing this contract I agree to 
abide by the following guidelines: 
 

1. Locker fees and allocations are an annual process. A Locker Fee of $10 is required annually for the 
maintenance of the locker provided.  This is to be paid at the Front Office prior to being allocated a locker.  
This fee is non-refundable. 

2. I am only to use the locker that has been allocated to me.  I can change locker allocations at the Secondary 
Office if required. 

3. I am to provide a suitable lock for my locker.  I can choose to provide the Secondary Office with my 
combination or my spare key if needed. 

4. Bolt cutters are available at the College should my lock need to be removed.  I am then responsible for 
replacing the lock within 48 hours. 

5. The locker allocated to me is to be kept clean, tidy and in good condition at all times.  I am to keep it 
completely free from inappropriate material that is contrary to the College’s Christian values. 

6. I will be charged for the cost of fixing any damage I cause to my locker. 
7. Lockers may only be used before and after school as well as at Morning Tea and Lunch breaks. 
8. Lockers may be searched by College Staff at any time. 

 
I understand that the following actions may result in the privilege of having a locker being revoked: 
 

 Damage to the locker. 
 Using a locker not allocated to me. 
 Not placing a lock on the locker allocated to me. 
 Repeatedly using my locker outside of the allocated times. 
 Inappropriate behavior in the locker Room. 
 Keeping material contrary to the College’s Christian values inside the locker. 
 Refusing to allow the College to search my locker. 

 
I also understand: 
 

 I am to remove all my belongings and my lock prior to the end of the school year.  Any lock or belongings left 
will be disposed of. 

 The College reserves the right, at any time, to conduct a search of the locker and ensure that guidelines are 
being met.  This may result in the lock needing to be cut off with bolt cutters.  I will then need to replace the 
lock within 48 hours. 

 
 
Student Signature:  ________________________________________ Date:  ________________ 
 
 
Parent Name:  ___________________________________________________________________ 
 
 
Parent Signature:  _________________________________________ Date:  ________________ 
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PROTECTION POLICY 
Every student is entitled to protection from all forms of harm. We expect you to respect your teachers, all 
staff members and other students and we expect that you will receive the same respect in return. You 
should never allow yourself to feel unsafe without reporting it to someone you trust.  The basis for the 
Calvary Christian College Protection Policy is founded in the Golden Rule: 

 
“Do to others whatever you would like them to do to you.  This is the essence of all that is taught in the 

law and the prophets.” Matthew 7:12 NLT 
 
Harm refers to: 
 Physical abuse – self and others 
 Emotional abuse 
 Emotional deprivation 
 Physical neglect and/or inadequate supervision 
 Sexual abuse or exploitation 

 
Who should I tell if I am not feeling safe at school or at home? 
Any forms of harm are unacceptable and will not be tolerated. If you are experiencing harm or if you believe 
you are likely to experience any form of harm (this includes any behaviour by a staff member, which is 
inappropriate), then you should report the matter to either: 
 
 A trusted classroom teacher or staff member. 
 Your Year Level Coordinator. 
 The Pastoral Care Team – Chaplain and Student Welfare Officer. 
 The Director of College. 

 
Reporting will include you writing an Incident Report of the concern. 

 
What will happen if I report what is happening, to a member of staff? 
If the concern is worrying you but not causing you immediate harm, then the member of staff will discuss 
with you ways to solve your problem. If the concern is serious and the member of staff believes that you 
are being harmed or in danger of being harmed, he or she will report it to the Student Welfare Officer, 
Director of School and/or Principal. 
 
What if I don’t want the member of staff to tell the Principal? 
The member of staff will try to keep your concerns confidential as much as possible. However, if the 
member of staff is aware or reasonably suspects that harm has been caused by anyone to a student of 
the school then the law says that the matter must be reported to the Principal and it may have to be 
reported to the Police. If the staff member has no choice about reporting what you have told them to 
someone else he or she will explain to you exactly what will happen next. 
 

Remember the most important thing is that you feel safe and free from harm. You must tell someone if 
you are being harmed or afraid that you will be harmed. 

 
What if I suspect that another student is not feeling safe at school or home? 
If you know or if you suspect that another student is being harmed or is likely to be harmed, then you 
should report your suspicion to one of the persons listed above. 
 
Bullying and Harassment 
Calvary Christian College considers all forms of bullying and harassment to be unacceptable. Because 
our community is caring and responsible, we are concerned about the well-being of all our members and 
we will not accept that any member of our community suffers physically or emotionally at the hands of any 
other member, or members.  
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Our College is committed to the philosophy of mutual respect and mutual responsibility. Therefore, all 
members need to understand that the following behaviours are unacceptable: 
 
 Physical bullying – pushing, shoving, fighting, pinching and any other unwelcome physical contact 

used intentionally to intimidate or hurt someone. 
 Verbal bullying – insults, putdowns, teasing, intimidation, threats, derogatory names or inappropriate 

personal comments, etc. 
 Gesture bullying – any gestures, “the look” and other non-verbal signals or body language used to 

intimidate and silence a victim. 
 Extortion bullying – physically stronger and more powerful students force weaker students to hand 

over lunches or money, do their homework, etc. 
 Exclusion bullying – being “left out” of games, etc deliberately spreading rumours etc. 
 Cyber Bullying – any use of Information Communication Technology (ICT), particularly mobile 

phones, social networking, emails and the internet, to deliberately upset or hurt someone else. 
 Sexual harassment, racist or discriminatory comments or behaviour – including 

sexual/inappropriate gestures. 
 
These behaviours are considered unacceptable and if these behaviours do occur, it follows that the 
College will need to take action to stop the behaviour from continuing.  
 
If you are experiencing bullying or harassment of any form, you need to report this promptly to a teacher, 
your Year Level Coordinator or the Director of Secondary College. These people care for you and will want 
to help you. 
 
What to do if you are being bullied… 
 Tell one of the following: a teacher, your Year Level Coordinator, the Chaplain or the Director of 

Secondary College via an Incident Report Form. 
 Explain what happened, how often, who did it, where and whether anyone else saw it. 
 If you are scared to tell an adult on your own, ask a friend to go with you. 
 Keep speaking up until someone listens. 
 Don’t suffer in silence. 

It is important that any of these behaviours are reported promptly.  Remember that you are responsible for 
your own actions, not the actions of others. 
 
Cyber Bullying 
It is important to note often when social media outside of school has been used inappropriately to put down 
or bully another student it invariably has negative repercussions on school relationships.   As a result, the 
College takes the position that student use of social media or other digital platforms online, external to the 
College to put down or bully another student (or staff member) will be followed up as per our Calvary Way 
processes.  In the case a student or parents makes a report of this nature digital proof will be required, for 
example screen shot. The outcome of the College’s follow up will consider the digital proof provided, history 
of the students involved, for example has there been other reports or if there has been similar incidents 
between the students or with other students.  

 

Parents with any major concerns regarding Cyber Bullying are encouraged to keep evidence of problems 
and report this to Police. Parents are advised to access the Australian Communications and Media 
Authority website (www.acma.gov.au) for advice as to how to help keep children safe at home on the 
Internet. Throughout any given year the College will also provide various Guest Speakers to speak both 
to students and parents regarding cyber safety.  
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What to do (and not to do) to be cyber smart… 
1. Ask your parents before you give anyone on the Internet your name or address or any other personal 

details. This includes the name of your school, your photo or any personal information about your 
friends or family. 

2. Meeting people online might be fun, but remember the people you meet online may not be who they 
say they are. Someone claiming to be a 12 year old girl may be a 40 year old man. 

3. If you want to meet someone you have so far only met online, ask a parent or another adult to go with 
you and always meet in a popular public place, preferably during the day. 

4. Keep your password a secret; never give it to anyone (even your best friend). 
5. If someone writes something obscene or something that makes you feel uncomfortable in chat or email, 

leave the chat room and don’t respond to email. 
6. Tell your parent or another adult you trust if you see upsetting language, nasty pictures or something 

scary on the Internet. 
7. Always ask a parent or adult before you fill out any forms, or give out money or credit card details. 
8. Remember to be cyber smart - protect your privacy. 
9. Keep documented evidence of any bullying that occurs and report this to your parents. 
 
Bystanders 
A bystander is a person, who does not become actively involved in a situation where someone else 
requires help. A bystander is regarded as a passive observer, an onlooker, who watches something 
happen, but stays on the sidelines and doesn’t intervene or get help, even if someone needs it.  
 
Bystanding is not passive. “Doing nothing” does have a real impact on events and may cause harm. If you 
see or hear of another student being bullied or harassed, but are not otherwise involved, you still need to 
report this.  
 
All of us need to work together to stop these types of behaviours. You can report to or get help from your 
teachers, your Year Level Coordinator, the Chaplain or the Director of Secondary College. 

SPORT PARTICIPATION 
Because sport is such an important part of school life, it is necessary for students to observe the following 
Code of Behaviour 
 
Players’ Behaviour Expectations 

1. Play by the rules. 
2. Remove watches and jewellery for the safety of other players. 
3. Never argue with an official. If you disagree, have your captain, coach or manager approach the 

official during a break or after the competition. 
4. Control your temper. Verbal abuse of officials and sledging other players, deliberately distracting 

or provoking an opponent are not acceptable or permitted behaviours in any sport. 
5. Work equally hard for yourself and/or your team. Your team’s performance will benefit, so will 

you. 
6. Be a good sport. Applaud all good plays whether they are made by your team or the opposition. 
7. Treat all participants in your sport as you like to be treated. Do not bully or take unfair advantage 

of another competitor. 
8. Co-operate with your coach, team mates and opponents. Without them there would be no 

competition. 
9. Participate for your own enjoyment and benefit, not just to please parents and coaches. 
10. Respect the rights, dignity and worth of all participants regardless of their gender, ability, cultural 

background or religion. 
11. Attend all training sessions and matches. 

 
Spectators’ Behaviour Expectations 

1. Remember that young people participate in sport for their enjoyment and benefit, not yours. 
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2. Applaud good performance and efforts from all individuals and teams. Congratulate all participants 
on their performance regardless of the game’s outcome. 

3. Respect the decisions of officials and teach young people to do the same. 
4. Never ridicule or scold a young player for making a mistake. Positive comments are motivational. 
5. Condemn the use of violence in any form, whether it is by spectators, coaches, officials or players. 
6. Show respect for your team’s opponents. Without them there would be no game. 
7. Encourage players to follow the rules and the official’s decisions. 
8. Do not use foul language, sledge or harass players, coaches or officials. 
9. Respect the rights, dignity and worth of every young person regardless of their gender, ability, 

cultural background or religion. 
 

SUN SAFETY POLICY 
The Secondary College Sun Safety Policy has been developed in accordance with the “Sun Safety in 
Secondary Schools” Guideline as established by the Queensland Government (in consultation with 
Queensland Health).  Calvary Christian College is committed to teaching students to protect themselves 
from the harmful effects of the sun. 
 
Curriculum 
Sun Safety Education is part of the Secondary HPE Curriculum.  Our College Staff will also endeavor to 
model appropriate sun safety measures for students during activities. 
 
Hats 

 Secondary College Students at Calvary Christian College are expected to have a College hat 
with them at all times.  Year 11 and 12 Students must have their Panama Hat with them when 
they are wearing Academic Uniform, otherwise any of the Calvary hat options will be acceptable. 

 Pastoral Care Teachers will check that students have their hat during Roll Call each morning (as 
part of the usual Uniform check).  A Level 2 consequence will be given to any student without a 
hat.   

 Throughout the day, at the end of each lesson and as part of our normal dismissal routine, 
teachers will require students to stand quietly behind their desk with their bag on their back and 
their hat in their hand.  Any student without a hat will be asked to show evidence of the 
consequence given to them by the Pastoral Care Teacher during Roll Call – if this cannot be 
provided the teacher will give a Level Two consequence.   

 When changing classes, students may not be required to wear their hat as most walkways are 
under cover.  Students are expected to carry their hat in their hands at all times when moving 
between classes and to use personal discretion to decide when they need to put their hat on to 
protect themselves from the sun.   

 Students must be wearing their hat correctly when walking from the College to the Church for 
activities such as Assembly and Chapel.  Their hat is to be taken into the Auditorium with them 
and stored underneath their seat so as not to be a distraction.  They will be reminded to collect 
their hat and put it on as they are dismissed. Students will be redirected to either put their hat on 
or produce evidence of a Level 2 consequence if they do not have their hat on while walking 
between the College and the Church – students who fail to do so after redirection will be referred 
to the relevant Year Coordinator for consequences.   

 During break times (before school from 8:00am, Morning Tea, Lunch and after school until 
3:30pm) students must be wearing their hat when they are not in the shade.  For the purposes of 
this policy, shade is defined as an area out of direct sunlight, of relative darkness where direct 
sunlight is blocked or obscured.  Shade may be provided by natural or man-made objects.  At all 
times a decision as to what constitutes “shade” will be at the discretion of College Staff and not 
students.  Students will be redirected to either put their hat on or to keep themselves in the shade 
– students who fail to do so after redirection will be referred to the relevant Year Coordinator for 
consequences.   

 During physical activity, students may be required to remove their hats in order to participate 
appropriately.  This is acceptable however students are required to put their hat back on 
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immediately after completing the activity.  At all times decisions regarding which activities need to 
be conducted without hats will be at the discretion of College Staff and not students. 

 When attending any off-site activity, students must be wearing the correct and complete College 
Uniform (Academic or Sport as directed by the teacher).  This includes the College hat.  Students 
without a College hat will be unable to attend off-site activities.  If Year 11 and 12 Students are 
required to wear Academic Uniform for an off-site activity then they must have their Panama Hat 
with them in order to be allowed to attend. 

 
Sun Glasses 
Some students may choose to wear Sun Glasses to protect their eyes from the sun.   

 These may only be worn outside the classroom and at the discretion of College Staff.   
 Sun Glasses must never be worn when addressing a College Staff Member or other adults. 
 The College is in no way responsible for Sun Glasses that are broken while at school or during 

school activities.  The College is in no way responsible for Sun Glasses that are lost or stolen 
while at school or during school activities.   

 
Sunscreen 

 Parents are encouraged to provide their children with personal Sunscreen to keep in their bag 
and use throughout the day as necessary. 

 The application of Sunscreen throughout the day is considered the responsibility of each student 
– the College will provide Sunscreen that is accessible to students when requested.  Sunscreen 
is available from: 
 Each HPE Teacher during class time when students are outside participating in an 

activity. 
 Each Sport/Co-Curricular Teacher during class time when students are outside 

participating in an activity. 
 The Secondary Office at any time throughout the day (during class time, students will 

need to ask permission to attend the Secondary Office for Sunscreen). 
 
Swim Shirts 
In the Secondary College, students will have opportunity to participate in swimming activities.  Students 
may choose their own swimwear for these activities though girls must be wearing a one-piece (or cover a 
two piece appropriately with a dark shirt), girls may choose to wear Board Shorts and boys must be 
wearing Board Shorts.  Appropriate swimwear must be appropriately modest while still allowing the 
students to participate in the activity effectively. 
 
Students may choose to wear Swim Shirts – this is encouraged though not compulsory and will be at the 
discretion of parents.  At times (for example in Senior Physical Education) Swim Shirts may inhibit the 
students ability to complete tasks to the best of their ability – in these cases students will be asked to 
remove their Swim Shirts for the duration of the activity.   

TRAVEL ON COLLEGE BUSES 
Respect other people and property… 
 Treat other people and their possessions with respect. 
 Follow the bus driver’s directions without argument. 
 Do not cause damage to the bus in any way. 

 
Wait for the Bus in an orderly manner… 
 Wait well back from the bus until it stops and allow passengers to leave the bus first. 
 Stand quietly without calling out or shouting. 
 Do no push other people in the line.  

 
Whilst on the bus, conduct yourself in a consistently appropriate manner… 
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Students should… 
 Wear full College uniform correctly 
 Go to the bathroom and get a drink before 

boarding the bus. 
 Enter and exit the bus in a safe manner. 
 Speak respectfully to the driver and all 

students. 
 Follow the bus driver’s instructions. 
 Wear a seatbelt where provided. 
 Store bag underneath the seat or at your 

feet. 
 Sit quietly and sensibly. Keep all body parts 

inside the vehicle. 
 Use personal devices sensibly with 

headphones. 
 Report inappropriate behaviour or damage 

caused to the bus. 
 Use designated stops only. 

Students should not… 
 Move around on the bus. 
 Open windows without permission. 
 Eat or drink on the bus (water bottles 

accepted). 
 Use inappropriate language. 
 Litter, damage or graffiti the bus. 
 Put feet on the seat. 
 Throw things around the bus. 
 Yell or make loud noises. 
 Spray deodorant on the bus. 
 Remove shoes. 

 

 
When getting off the bus, do so in an orderly manner… 
 Wait until the bus stops before standing to get off. 
 Get off the bus in a quiet and orderly fashion. 
 When you get off the bus, take two (2) big steps away from the bus. 
 Never cross the road in front of the bus; wait until the bus has moved away and it is safe to cross the 

road. 
 Use crossings or traffic lights if available. 

 
In case of an emergency or a breakdown, follow the driver’s directions… 
 Wait until the bus stops before standing to get off. 
 Leave the bus in a quiet and orderly fashion.  
 Wait in the area indicated by the driver. 

 
DANGER!!!! 

If you can touch the bus, the driver cannot see you!! 
 
Any student failing to comply with these expectations, or not behaving in a manner in line with the 
College Code of Conduct will be reported to the Transport Coordinator and relevant Year 
Coordinator. Consequent action may include one or more of the following: 

1. Discipline administered by the Year Coordinator – Warning/Suspension from the Bus. 
2. Discipline administered by the Director of Secondary College – Suspension from the Bus. 
3. Exclusion from the Bus. 
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UNIFORM POLICY 
Students are expected to wear full and correct uniform during the school day and when travelling to and 
from College – their Uniform should always be neatly presented. This includes visits to shopping centres 
or other places which students frequent out of school hours (in particular, boys need to remember to 
keep their shirt tucked in at all times).  Students may be withdrawn from classes if their Uniform is not 
entirely correct. 
 
It should be remembered that the community often (whether rightly or wrongly) judges a school by the 
public appearance and behaviour of its students. Students unable to comply by the uniform guidelines 
will be withdrawn from normal classes until this can be fixed.  If students are unable to wear the full, 
correct Academic Uniform at any time, then they should wear the full, correct Sport Uniform and vice 
versa.  Please refer to the Code of Conduct for guidelines as to how variations to Uniform are managed. 
 

 GIRLS BOYS 

ACADEMIC 
UNIFORM 

 Girls must wear the Academic 
Skirt with a White (Year 11-12) 
or Blue (Year 7-10) Blouse.  
The Blouse is not to be tucked 
in. 

 Girls must always be wearing 
a Teal (Year 11-12) or Blue 
(Year 7-10) Tie. 

 Boys must wear the Academic 
Shorts with a White (Year 11-
12) or Blue (Year 7-10) Shirt 
which is to be tucked in (even 
after normal school hours). 

 Boys are to always wear a 
plain Black Belt. 

 During Term 2 and 3, boys 
must be wearing a Teal (Year 
11-12) or Blue (Year 7=10) Tie 
and may choose to wear long 
Academic Trousers. 

ACADEMIC 
SHOES/SOCKS 

 Girls must wear completely 
black (including the sole and 
any stitching), leather formal 
style shoes with their 
Academic Uniform.  These 
must have laces. 

 Girls must either wear Calvary 
Sport Socks or black stockings 
with their Academic Uniform.

 Boys must wear completely 
black (including the sole and 
any stitching), leather formal 
style shoes with their 
Academic Uniform.  These 
must have laces. 

 Boys must wear Calvary 
Academic Knee-Hi Socks with 
their Academic Uniform. 

SPORT UNIFORM  This includes Calvary Sport Shirt and Calvary Shorts. 
 Students may only wear their Sport Uniform for HPE/PE Practical 

Lessons and for Sport/Co-Curricular on Tuesday (Year 7-9) and 
Wednesday (Year 10-12). 

 Students may only wear their House Shirt for Inter-House Carnivals 
and Activities.

SPORT 
SHOES/SOCKS 

 Students must only wear a pair of lace up joggers/cross-trainers 
with their Sport Uniform. 

 Students must wear the Calvary Sport Socks with their Sport 
Uniform. 

HAT  Students must be wearing a Calvary Hat at all times when outside 
the classroom (please refer to our Sun Safety Policy). 

 Senior Students (Year 11/12) must wear a Panama Hat with their 
Academic Uniform.

JUMPER/JACKET  Students must only wear a Calvary Jumper, Cardigan, Jacket or 
Vest during cooler months.

WATCH  A watch is considered part of the College Uniform and must be 
worn at all times.
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Hair 
Hair must be natural, one colour, clean and well groomed. The style of hair should be conservative and 
must not be fully or partially shaved, have undercuts, rats tails or any out of the ordinary styles. This means 
fad or extreme cuts are not acceptable, including excessive styling with products such as gel. Girls with 
short hair (above the shoulders) are required to have their hair well-groomed and girls with longer hair are 
required to have it tied up. We allow plain (without coloured embellishments) black, navy or school coloured 
hair accessories. A selection of approved hair accessories for girls can be purchased from The School 
Locker. Boys are required to have their hair short, trimmed gradually and well clear of collar, ears and 
eyebrows. If parents are contemplating a new style which could be considered fad or extreme, we 
recommend parents consult with the Year Coordinator before proceeding. It is too late after the event as 
ignorance of our hair expectations will be not be an acceptable reason to avoid follow up. These standards 
apply to all free dress and sports carnival days. 
 
Jewellery  
Watches are a compulsory part of the College Uniform and medic-alert discs are permitted. The wearing 
of religious jewellery (cross, crucifix, chastity rings and woven/plastic wristbands) is not permitted. Girls 
with pierced ears may wear plain round gold or silver studs or sleepers – maximum one per ear, worn in 
the lower lobe. No other piercing is permitted. Students are not permitted to wear clear studs in piercings 
they may have.  Any inappropriate jewellery may be confiscated.  Boys may not wear any jewellery 
(apart from a watch), and may not have any piercings at all.  A watch is to be worn at all times. 
 
Make-Up 
Make-Up including mascara, concealer, foundation and tinted moisturisers are not permitted. Nail 
varnish and glitter is not permitted. Students are not permitted to wear acrylic/artificial nails. Students will 
be asked to remove make up, nail varnish and artificial nails if worn to College. 
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WORK HEALTH AND SAFETY 
Each student must: 

1. Not willfully act in a manner which endangers others or themselves. 
2. Carry out any safety instruction given by College staff. 
3. Not interfere with or damage anything provided in the interest of health and safety. 

 
Accidents/Serious Injury 
If a major accident occurs you should stay with the victim and send someone else for help to the nearest 
staff member, or the Main Office.  Be sure to pass on your observations and any information you have 
regarding the situation to those who come to aid the situation. 
 
Electrical Equipment           
Students are NOT to tamper with any electrical equipment no matter how minor the problem might be. Any 
electrical faults are to be immediately reported to the Secondary Office. Unqualified personnel must not 
attempt any repairs whatsoever. 
 
Manual Handling           
Careless lifting and carrying can cause serious injury. Think before you lift and observe the precautions 
listed below. Whenever practicable, heavy lifts are to be made by mechanical means. If manual handling 
is unavoidable: 
 Size up the load and seek help or use a lifting aid if necessary. 
 Position the feet correctly, as close as possible to the object to be lifted. 
 Bend the knees and get a good secure grip. 
 Maintain a straight back and ensure you are comfortable. 
 Take a deep breath, keep your head erect and lift by straightening your legs. 
 Keep your back straight, your arms in and your elbows and knees slightly bent. 
 When lowering the load, follow the procedure in reverse keeping the back straight. 

 
Personal Protective Equipment         
Many areas within the College stipulate types of personal protective equipment. Examples would include 
uniform and sports hats, goggles and safety glasses and aprons just to name a few. If you are directed to 
wear protective equipment you must do so and also wear it in the proper manner. 
 
Posture             
Be alert in maintaining good posture. While this may sound somewhat unusual, consider the fact that a 
student spends a great deal of time sitting in the one position and this happens through the formative 
physical years. Be careful to sit properly and attend to keeping your posture good. 
 
Reporting Accidents 
All accidents that occur on the campuses at Calvary Christian College should be reported and recorded 
on an accident form. If you have an accident regardless of how minor, you should report it to the Secondary 
Office so they in turn might organise an accident report.   
 
Important information to include when reporting an accident includes: exactly where the accident 
happened, what were the circumstances leading up to the accident and were there any witnesses to the 
accident. 
 
Reporting Hazards 
All hazards should be reported even if you think someone may already have done so. Quite often serious 
situations are left to continue because everyone thinks that someone else has reported the problem. If you 
have discovered a hazard you should report it to your supervising or class teacher and explain to them 
why you think it is a hazard. Remember that not all hazards are self-evident and your explanation may 
provide important information in fixing the problem. 
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If the hazard is potentially very serious or even life threatening, you should send someone else for help 
to the nearest staff member or Secondary Office. Without causing any danger to yourself, stay at the 
scene to warn others of the danger. DO NOT ENDANGER YOURSELF BY BEING TOO CLOSE TO 
THE HAZARD OR TRYING TO FIX THE PROBLEM. Remain at the scene until help arrives or the 
situation becomes too dangerous to remain. 

 
Safety Equipment 
The safety equipment most visible to students are fire extinguishers and hose reels. Unauthorised use of 
this equipment could mean the difference between a minor problem and a major life threatening disaster. 
While students are advised to familiarise themselves with the placement and method of operation of such 
equipment by reading the instructions attached, they should under no circumstances tamper with or abuse 
this equipment. Misusing safety equipment is seen as a very serious misdemeanour and will be dealt with 
accordingly. The cost of repairing equipment ready for use will be charged to the offender.  More invisible 
but yet important types of safety equipment are the fire and smoke detectors and security sensors installed 
in many of the buildings throughout campus. Again these should never be tampered with and any misuse 
will be dealt with as a very serious matter. 
 
Signs and Directions 
There are many signs which have been placed in and around the College which give direction to 
appropriate behaviours and responses. Examples of these signs include traffic signs, signs on construction 
areas and signs to stop entry to areas when they are being cleaned. Quite often these signs have been 
placed there so as to restrict access because there is an inherent hazard involved, so obey the signs. Do 
not tamper with them in any way or shift them as their position as visibility is paramount to the function 
they serve. 
 
Visitors 
Students are expected to greet visitors to the College, enquire whether they can be of assistance, and 
accompany them to the place or people they are looking for. As well as providing a warm welcome to the 
College it allows the visitor find their destination quickly and without the anxiety of getting lost. 
 
If a person looks suspicious or is acting in an unusual manner report the matter and the person’s 
description to the nearest staff member. Remember an unusual situation may develop into a dangerous 
one so do not try to remedy the matter yourself - get help. 
 
Work Health and Safety Coordinator 
This person is an employee of the College who has been nominated and trained by the College to assist 
in making Calvary Christian College a safe and healthy place in which to be. The Coordinator conducts 
inspections of the campus and gives direction and information in attempting to solve safety issues.  
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GENERAL SECONDARY INFORMATION 
Attendance and Absences 

The College is legally required to ensure that students attend school unless exceptional circumstances 
prevent attendance. Regular or sustained absences from school can have a detrimental effect on a child’s 
learning and grades and are contrary to government policy. It is important that you report the absence of 
your child on the morning that he or she is absent. If we do not receive word either by phone or in writing, 
parents may be contacted by phone or a text will be sent out throughout the day. 
 
PLEASE NOTE – THE COLLEGE WILL FOLLOW UP ON STUDENTS REGULARLY THROUGHOUT 

THE YEAR WHO HAVE AN ATTENDANCE RATE THAT IS LESS THAN 80%. 
 
To report late or absent students please contact: 
 Absentee Hotline - 4722 9206 or 
 Secondary Office - 4722 9220.  

 
A child who is absent must have a letter from his/her parents or guardian stating the reason for absence 
to present to his/her teacher upon returning to school. This excuse should include the date(s) of absence. 
If a child is going to be absent from classes for reasons other than illness, a written excuse should be 
given to his/her teacher and the Director of College prior to his/her absence. 
 
In Year 11 and 12, it is very important that students attend all classes and take as little time off as possible.  
Students with less than 80% attendance rate put themselves at risk of not being able to complete QCAA 
course requirements.  This may then impact a student’s ability to receive an OP, a QCE and graduate from 
Secondary College.  Parents should refrain from allowing senior students to take holidays during term 
time, and should contact the College immediately if any serious illness or injury occurs which may affect a 
child’s ability to attend school for a prolonged period of time.  Students can use Office365 to access work 
missed as a result of absences. 
 
Please also be aware that attendance at various College activities such as Sporting Carnivals, Camps, 
Work Experience, Activity Days and Awards Celebration are considered compulsory – all students are 
expected to be in attendance for these events. 

Early Departures 
From time to time, it may be necessary for students to leave the College early for a number of reasons.  In 
these cases we ask that a letter, signed by parents, is provided at 8:30am on the day.  The letter is to be 
submitted to the Secondary Office.  The Secondary Office will then inform the relevant teachers of the 
need for the student to come to the Office at the time requested.   
 
Students in Year 10-12 may sign themselves out at the Secondary Office (only with the submission of a 
letter).  Parents in Year 7-9 will need to meet their child at the Secondary Office to sign them out.  Parents 
are asked to contact the Secondary Office on 4722 9220 if they are unable to come in and sign out their 
child so that other arrangements can be made. 

Excursions and Camps 
Excursions and overnight camps constitute a valuable part of our College’s curriculum. It is expected that 
students attend these activities when they are scheduled.  
 
In many cases students will be permitted to wear free dress, however, students are expected to dress 
sensibly. Torn or revealing clothing is not permitted, neither is excessive make-up or jewellery. Students 
who are not dressed in accordance with requirements will not be allowed to attend.  In general free dress 
guidelines are as follows: 
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 Students may wear long-sleeved shirts, short-sleeved shirts, sleeveless shirts but NOT singlet 
tops.   

 Students must NOT wear shirts which reveal their midriff. 
 Shorts or skirts must be no shorter than one hand length above the knee.   
 Students must always have a hat with them. 
 Students must always wear closed in shoes unless otherwise indicated.   
 Logos on clothing must NOT contradict the Christian ethos/values of the College. 
 Swimmers for Boys – Board Shorts + UV Shirt (optional). 
 Swimmers for Girls – One-Piece Swimmers + Board Shorts (optional) + UV Shirt (optional). 

 
At the commencement of the school year, parents are required to sign a General Excursion 
Permission Slip and Medical Form giving consent for their child to leave the College and travel to 
weekly sport and HPE/PE Activities, swimming lessons, Swimming and Athletics carnivals, as well 
as participate in various educational excursions. A letter will then be sent home with students 
informing parents of each activity and of additional costs – permission can then be withdrawn for an 
individual activity by advising the College in writing.   
 
Camps will require a specific permission form and medical form and this will be given to students 
and parents prior to the camp.   
 
The student’s behaviour on Excursions and Camps should be exemplary and the College’s Code of 
Conduct still applies. Curfews and ‘lights out’ times are to be respected. Parents may be required to collect 
students who misbehave prior to the completion of the excursion or camp.   
 
Mobile Phones and other Technology are permissible on College Camps, however, are to be used only in 
line with guidelines given by the Camp Coordinator and will be locked away at 10:00pm each evening. 
 
The College has both Public Liability Insurance and Student Accident Insurance.   

Hygiene and Illness 
Attention to personal hygiene by all members of the community enhances our effort to make a safe and 
healthy environment. Attention to the following will greatly decrease the spread of disease: 
 

1. The covering of coughs and sneezes 
2. Refraining from spitting 
3. Meticulous attention to cleanliness of person and utensils in food preparation 
4. Not sharing food items and containers 
5. Isolating yourself when in the contagious phase of infectious disease 

 
If a student is ill during a school day they are to report to their teacher who may send them to the Secondary 
Office to obtain the appropriate form in order to attend the First Aid Room.  Students will only be allowed 
to remain in the First Aid Room for a maximum of 30 minutes before they either go home or go back to 
class.  To save confusion, students are not allowed to contact parents using personal devices if they are 
unwell – all communication throughout the school day should occur via the Secondary or Front Office. 

Lost Property 
Items of clothing which are found within College grounds are placed in the Lost Property box which is 
located near the Administration Office window. It is the responsibility of the student to check the Lost 
Property area for their belongings before reporting the loss to staff. Please ensure that all articles of 
clothing and belongings are labelled with the student’s name.  All lost property and confiscated items not 
collected by the end of each term will be disposed of appropriately. 
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Out of Bounds Areas 
The following areas are out of bounds for students unless with a teacher or given permission to be in 
these areas: 
 Admin Block Verandah (students can also not play sport in the Admin Courtyard). 
 Ag Centre. 
 Bayswater Road side of Sport Centre. 
 Beyond the service roads. 
 Car Parks. 
 Church. 
 Library - Lunch only. 
 Main Oval. 
 Maintenance/Operations Hub. 
 Primary College. 
 Sport Centre. 
 Woolcock Street side of T Block, Tech Centre and Library. 

Pastoral Care – Chaplains and Student Welfare 
From time to time students will need pastoral care and support and may be referred to our Student 
Welfare Officer or Chaplains.  Parents are welcome to contact the Secondary College Office or the 
relevant Year Level Coordinator if they feel their child would benefit from additional pastoral care 
support. 

Pedestrian Traffic 
The campus of Calvary Christian College is predominantly a pedestrian precinct. Pedestrians do have 
right of way but there are some situations that need to have some guidelines for the benefit of all: 
 On roadways keep as much as possible to the side of the roadway or if there is a footpath keep to that. 
 Be mindful of dirt roads across the campus. 
 While cars may give right of way do not assume a driver has necessarily seen you. 
 Do not dawdle in front of cars that are making their way along roadways. 
 On stairs, pathways and passageways keep to the left to allow maximum freedom of movement. 
 Do not run in confined space pedestrian areas. 
 Line up against the wall of the room you are waiting to enter and keep the passage clear. 
 Do not leave bags or other personal belongings in areas where there is pedestrian traffic. 
 Bikes, scooters and skateboards are not to be ridden anywhere on school property.  Students must 

disembark as they enter the College grounds. 

Mobile Phones and Other Personal Devices 
Mobile Phones and other Personal devices (excluding BYOD laptops) may be brought to the College at 
the discretion of parents: 
 
Mobile Phones: 

 Mobile Phones are not to be used by students between 8:30am and 3:00pm. 
 Mobile Phones should be kept secure in bags or lockers at all times.   
 Necessary phone calls on Mobile Phones may be made outside the Secondary Office with 

permission from Administration Staff. 
 
 Consequences will be given to students who choose not to comply with expectations regarding 

personal devices. 
 The College will not accept responsibility for the loss, damage or theft of personal devices. 
 

Please also be aware - The College restricts access to some materials available via the internet, but 
does not accept responsibility for any illegal, offensive, indecent or otherwise harmful material accessed 
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on the internet, nor for any loss arising from the use of, or reliance on, information obtained through its 
internet service, or in relation to the reliability or quality of that service. 

Prohibited Items 
Laser pointers are not to be brought on to College campus by students. The unknown strength of lasers 
in such instruments makes them an unacceptable risk.  Permanent Markers are not allowed to be used 
by students at any time except as instructed during Art and Visual Art Lessons.  Steel rulers are not to 
bring steel rulers with them to school.  Students are not to consume Energy Drinks during school 
hours/activities. 

Report Cards and Parent/Teacher Interviews 
Report Cards are posted to parents four times each year – Mid-Semester One, Semester One, Mid-
Semester Two and Semester Two.  Each Mid-Semester Report contains results in each criteria for each 
subject and a comment for both Pastoral Care and Christian Living.  Semester One and Two Reports 
contain comments for all subject areas.  In Year 12 we do not complete a Mid-Semester Two Report as 
results will be uncertain due to Panel Verification Processes.   
 
A student’s academic position in each subject and the number of explained and unexplained absences 
throughout the year are available for parents – parents are advised to contact the Secondary Office for 
this information. 
 
Teachers report on Bookwork for all students in Year 7-10 and this result has a 5% weighting on their 
Term Result.  Teachers also report on Work Ethic for all students in all subjects in Year 7-12.  This result 
is informative only and does not impact overall Term or Progressive Result. 
 
Parent/Teacher Interviews are formally held twice each year, usually in Term 2 and 3.  Parents can contact 
the Secondary College Office if they wish to speak to a Teacher outside of these two occasions. 

Senior Graduation Guidelines 
In addition to their own ticket, Year 12 Graduates are allowed to purchase two additional tickets for the 
Graduation. This constitutes a total of three tickets per Graduate – one for themselves and one for each 
parent.  In special family circumstances, Graduates may request additional tickets – requests must be 
made in writing and given to the Year 12 Coordinator.  Approval of special requests is at the discretion of 
the College.   
 
The following dress code is provided to outline the standard of dress expected at the Calvary Christian 
College Graduation Dinner for students, teachers and guests: 
 
Boys:  

 Long-sleeved or short-sleeved, button through dress shirt with tie/bowtie or collar stud if shirt has 
a Chinese style collar – worn tucked into trousers.  

 Long dress trousers – no jeans, cargo style, corduroy etc.  
 Dress shoes – no thongs, sandals, etc.  
 Males may also choose to wear a formal-style suit – many are available for hire from local 

menswear stores. If you are not wearing a suit, a jacket is preferred, but optional.  
Girls:  

 The overall style should be in keeping with the formal atmosphere of the evening.  
 Fabrics are not to reveal underwear  
 Long or knee-length dress, or top and skirt combination (no mini-skirts)  
 The bodice may be strapless, halter neck, or have thin straps, but the chest and back area from 

under the armpit down to the waistline is to be covered (i.e. - no low cut in front or backless 
dresses).  

 Skirts are not to expose midriff, nor are they to have high-thigh splits.  
 Ladies’ suit style – jacket & trousers with a camisole or top worn under the jacket.  



Page 76 of 77 
 

 Dress shoes in keeping with the style of the dress or suit.  
 The aim is to dress fashionably and modestly, and to feel comfortable throughout the evening’s 

activities.  
 

PLEASE NOTE: Students not complying with the dress code will be sent home to change. 

SET Plans 
Senior Education and Training Plans or SET plans are completed with all students during Year 10, 11 and 
12 at Calvary Christian College. The students are provided with opportunities to explore and investigate 
options they have through the senior phase and post-school pathways. Making choices based on 
knowledge and a broad range of experiences will be more meaningful and lead to better outcomes.  The 
SET plan becomes part of the process of planning and preparing for life after school.  Our Pathways 
Advisor organises and facilitates these meetings and parents are welcome to attend. 

Students, Vehicles and Passengers 
Students who possess a driver’s license may drive a vehicle to and from the College. 
No student may use their vehicle to leave the College grounds during the school day unless authorized. 
Students may not accept any passengers other than their own siblings (i.e.: brothers and sisters).  
Permission will be withdrawn if students do not comply with this policy.  
 
Because of the large number of student pedestrians in and around the College, students driving 
vehicles should: 

 Drive with extra care and attention. 
 Observe all speed limits. 
 Pay particular attention when approaching pedestrian crossings. 
 Not drive in a dangerous manner in or near the College.  This means travelling at a low speed and 

not spinning the tyres of the vehicle being driven. 
 Do not use dirt roads across the campus which are designed for College vehicles and access only 

– such as those for buses and maintenance vehicles. 
 Not access their car during school hours. 

Study Periods – Senior Students 
Each of our Senior Students are expected to undertake the following subjects at Calvary Christian College: 
Equip, Mathematics (General Mathematics, Mathematical Methods or Essential Mathematics), English 
(English/Essential English) plus four other subjects offered by the College.  Students must also attend 
Chapel, Assembly and Sport/Co-Curricular.   
 
In some cases, we are asked to make exceptions and allow students to swap one of their subjects for an 
Alternate Program.  In these cases, the student is to attend a Study Period on that line.  A Study Period is 
NOT free time; rather it is an opportunity for students to approach their studies with diligence.  Study 
Periods are only held in the Cartledge Library and students are to sign in and out of each lesson at the 
Front Desk of the Library.  The Teacher/Librarian is the supervising teacher in the Library and students 
are to respond to him/her as they would any other Secondary teacher.  The Teacher/Librarian will report 
any absences, late arrivals, any misbehaviour to the relevant Year Coordinator.  Students found to not be 
using their Study Periods effectively will lose the privilege and will either have to choose another subject 
to study on that line, or will be required to complete their study periods in the Responsible Thinking 
Classroom. 

Truancy 
If it is found that a student has become truant, the College will contact the parents to inform them of the 
missing student.  A search of the College site will be conducted.  If the College is unable to contact parents, 
the Police will be contacted.  The student will then be given consequences in accordance with the College 
Code of Conduct upon their return to school.   
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Valuables 
Students are advised not to bring sums of money or valuables to College. Payment of fees should be 
organised by parents directly with the Front Administration Office. Students who do need to bring 
something of value on a particular day should sign the item in on arrival at the Secondary College Office. 

Work Experience 
Calvary Christian College offers work experience to students in Years 10, 11 and 12 for one week per 
year. This program is seen as a valuable learning activity, not just as a work experience, but to help provide 
the transition from learning to work. Students are given a Work Experience Logbook to complete which 
will make up part of the student’s work experience file and is available to students to assemble resumes. 
All employers and students are visited or contacted while on placement by a Calvary Christian College 
staff member. Work Experience is a compulsory College activity for all students in Year 10.  Work 
Experience is an optional activity for all students in Year 11 and 12. 

 
 




